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ACADEMICS 
 
DEGREE  AND DIPLOMA PROGRAMS 
 
Seabury offers the following degrees and diplomas: Master of Divinity, Diploma in 
Anglican Studies, Diploma in Advanced Congregational Studies, Professional Diploma 
in Advanced Congregational Studies, Doctor of Ministry in Congregational 
Development, and Doctor of Ministry in Preaching (in cooperation with other seminaries 
in the Association of Chicago Theological Schools [ACTS]). 
 
The following goals apply to all degree programs: 
 

1. Students will develop a strong, informed, and grounded sense of God’s mission in 
a world characterized by socio-cultural and religious diversity, the church’s calling 
to participate in that mission, and their own compassionate engagement in that 
mission. 

 
2. Students will be shaped by the transformative power of their baptismal identity, 

exploring the particular gifts they contribute to the common life of the body of 
Christ and the gifts they receive from others. 

 
3. Students will engage in ongoing practices to grow in their faith and witness and 

develop an ability to recognize and respond to racism in its personal and 
institutional manifestations. 

 
4. Students will develop their ability to listen, read, speak, and write effectively in 

order to contribute to the life of the church as it participates in God’s mission. 
 
5.  Students will know the living tradition of Christian faith as richly diverse and be 

able to articulate their own beliefs as part of that living tradition. 
 

Goal #6 is specific to each program: 
 

M.Div. and Diploma in Anglican Studies students will be strengthened in their identity 
as leaders in ministry among God's people within and outside the church. 
 
D.Min. in Congregational Development, Diploma in Advanced Congregational 
Studies, and Professional Diploma in Advanced Congregational Studies students 
will be strengthened in their identity as congregational leaders and scholars for the 
missional church. 
  
D. Min. in Preaching students will be strengthened in their identity as accomplished 
preachers. 

 
 
 



 

 
 

8 
 

DOCTOR OF MINISTRY (D.MIN.) 
 
 
DOCTOR OF MINISTRY IN CONGREGATIONAL DEVELOPMENT 
 
Offered Jointly by Seabury-Western Theological Seminary and Church 
Divinity School of the Pacific 
 
The Joint Doctor of Ministry in Congregational Development prepares leaders for 
vital, dynamic and diverse communities of faith.  By combining the strengths of 
Seabury-Western and Church Divinity School of the Pacific, students take 
advantage of an unparalleled opportunity to learn, stretch, challenge themselves 
and others, and emerge at the end of three years with exceptional skills in 
leadership and deeper theological grounding for innovative and effective 
congregational ministry.   
 
Students study with and learn from the outstanding residential faculty at Seabury-
Western and CDSP, the expert practitioners from important fields related to 
congregational development who serve as adjuncts, and their peers. Collaborative 
study in small groups, classroom lecture and discussion, on-line reflection 
throughout the year with oneÕs core group, case studies and a congregational 
study of oneÕs ministry location, and a thesis research project are some of the 
learning opportunities designed to integrate theory and practice.  The Joint D.Min. 
in Congregational Development assists students in understanding the challenges 
and opportunities facing todayÕs church, provides tools for analyzing the 
congregation and its context, offers training in effective organizing and 
strategizing, and fosters collegial interactions with others asking similar 
questions.   
 
Program Overview 
This program requires a minimum of 3 years and no more than six years to 
complete.  Coursework offered by Seabury-Western and CSDP is in one-week 
intensive sessions (June at Seabury, January at CDSP).   
 
Required Courses: 

¥ Basic Congregational Development and Leadership 
¥ Organizations and Systems 
¥ Community Organizing 
¥ Diversity and Context 
¥ 2 Courses in Nonprofit Management 
¥ Research, Writing & Methods (1/2 course) 
¥ Thesis Proposal Workshop (1/2 course) 

 
Note: 

o Nonprofit management courses are offered in conjunction with 
Northwestern UniversityÕs School of Continuing Studies 

o Each student is to take 2 Elective Courses which may be on-line, an intensive, 
a regular residential semester course, or a transfer course.  
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Sample offerings include:  
o Missional Liturgy and Leadership 
o Implications of the Emergent Church for Ministry 
o Skills Development Depending on the StudentÕs Interest and 

Context 
o Academic Subjects Shaped by the StudentsÕ Interest and Context 

 
Additional Program Requirements: 

¥ Participation in on-line Core Group throughout the year, with expert 
practitioner supervision 

¥ Reflection papers on relevant readings shared on-line with core group 
¥ A Case Study of an experience from your ministry shared on-line with 

core group 
¥ A Congregational Study of your local congregation 
¥ Thesis Project and Oral Defense 

 
Core Group Participation: 
As students enter the program, they join a Core Group of between 10 and 20 
others.  This cohesive group comes together in person twice a year at the on-
campus intensives, and throughout the years of study they engage in theological 
reflection, as well as offer each other constant support, encouragement and 
community.  They work together on case studies.  They offer advice and 
perspective as members tackle the day-to-day challenges in congregational life.  
They both learn from and teach each other.  Each Core Group is supervised by a 
Seabury or CDSP faculty member and an expert practitioner in congregational 
development. 

 
 

D.Min. in Congregational Studies Admissions Requirements: 
Persons wishing to enroll in the Doctor of Ministry program must meet the 
following requirements: 

¥ A M.Div. degree (or its equivalent) from an accredited theological school 
¥ At least 3-years of experience in ministry following the M.Div. degree 
¥ Evidence of desire to increase level of effectiveness in congregational 

leadership and development 
¥ Evidence of the capacity to engage in advanced theological study and 

practical reflection.  
 
Admissions instructions and an application form are found at www.seabury.edu. 
 
For all other information related to the Doctor of Ministry in Congregational 
Development, contact Dr. Susan Harlow, Director of Congregational 
Development at susan.harlow@seabury.edu or by calling 847-329-9300, x 28. 
 
 



 

 
 

10 
 

DOCTOR OF MINISTRY IN PREACHING 

Seabury participates with other theological schools in the Chicago area in the 
ACTS Doctor of Ministry in Preaching Program.  Growth in preaching involves 
curiosity, openness to the Holy Spirit, synthesis of imagination and reason, and 
power and authority to proclaim the Word of God. The ACTS Doctor of Ministry 
in Preaching Program is designed to honor these dynamics and to help you 
become the preacher God is calling you to be in the context of your ministry.  

Through this program students will improve their understanding of and skills in 
preaching, discover their own pulpit hermeneutic, claim and nurture their 
preaching voice, and reconsider preaching within a variety of contexts, mentored 
by preachers and master teachers of international reputation. 

The D.Min. in Preaching is an ecumenical program of six seminaries in the 
Association of Chicago Theological Schools (ACTS): Chicago Theological 
Seminary, Lutheran School of Theology at Chicago, McCormick Theological 
Seminary, Northern Baptist Theological Seminary, North Park Theological 
Seminary, and Seabury-Western. 

The program involves a three-week residency each summer for three years and 
independent parish projects conducted after each residency. The culminating 
project is a thesis of publishable quality. During each residency students will take 
a required core course and an elective course relevant to the student's learning 
goals, as well as participate in a colloquy. The colloquy serves to develop learning 
goals, determine electives, design the parish course and thesis, and examine 
students' preaching. 

Between September and March, after the first two residencies, students design 
and conduct the Preaching Ministry Project. In this independent project, designed 
in collaboration with an advisor and a group from the congregation, students 
explore an assumption or idea about preaching through a rotation of four 
videotaped sermons, which are evaluated by advisors, faculty, and parishioners. 
After the third residency, students research and conduct a final extended project 
and write a thesis. The thesis takes the form of a publishable article. 

Courses are taught by faculty from the ACTS schools and renowned teachers and 
preachers from across the country. 

Each residency also includes the presence of a nationally known keynote speaker. 
Particular strengths of the program are the inter-seminary, interdisciplinary 
faculty; peer interaction during residency; and faculty/student collaboration 
between residencies. 

For more information, visit the website at www.actsdminpreaching.com or 
contact Marcy Miller at the Program Office: 773-947-6270; Address: 5460 S. 
University Ave., Chicago, IL 60615. 
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MASTER OF DIVINITY (M.DIV.) 
 
Shape of  the Curr iculum ( for  s tudents  enter ing in  Fal l  2007 and later )  
 
¥ Total required semester hours (“units”) for MDiv:  87 
 
¥ Normal full-time course load:  

 12-15 units in the fall and spring semesters;  
 2-3 units in the J term  

 
¥ Required courses: 56 semester hours (all courses are 3 semester hours unless otherwise 

noted) 
o Partners in the Mission of God (First semester integrative course, team taught)  
o 1 introductory course in each of these fields 

 Old Testament (4 hours): Introduction to the Hebrew Bible/ Old 
Testament 

 New Testament (4 hours): Introduction to the New Testament 
 Theology: Introduction to Theology 
 Ethics: Introduction to Christian Ethics  
 Ministry (including intensive observation period) (3 hours in J-term + 3 in 

spring): Pastoral Care and Congregations 
 Liturgy and music: Foundations of Liturgical Worship 
 Preaching: Foundations of Christian Communication or The True and 

Lively Word 
o 2 introductory church history courses: History of Christian Thought  

                 and Practice 1 & 2 
o Introduction to Spiritual Practices 
o Clinical Pastoral Education (6 hours) 
o Practice of Ministry: 2 full years of field education with reflection groups (3 hours 

/ semester for 4 semesters = 12 hours); last semester senior integrative / capstone 
course, integrated with Practice of Ministry 

 
¥ Area requirements  (students may choose from a range of courses offered at Seabury, 

Garrett-Evangelical Theological Seminary, and other ACTS schools): 18 semester hours 
o 1 Old Testament 
o 1 New Testament 
o 1 church history 
o 1 theology 
o 1 liturgy and music 
o 1 preaching 
 

¥ Electives: 13 semester hours 
 

¥ January term (3 weeks): Each student is required to earn at least 2 credit hours during 
January terms.  Students may enroll in courses at Seabury or any other school in ACTS.  
Seabury offerings may include: 

o Anti-racism training (1 week) and/or extended multi-cultural training (3 weeks) 
o Practical workshops (2½ days or 1 week each), e.g., parish administration, ministry 

with particular groups (youth, aged, rural/ cluster churches, etc.) 
o Intensive course not available in semester offerings 
o Independent study project 
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Recommended Sequence ( for  s tudents  enter ing in  Fal l  2007 and later )  
 

 
* Introductory Bible courses and History of Christian Thought & Practice 1 and 2 may be taken 
either at Seabury or at Garrett.  In 2009-2010, these courses are offered only at Garrett. 
 
By the end of the fall semester of the senior year, students are expected to complete all 
introductory requirements and at least 5 of the 6 area requirements. 
 
 
 
Goals  and Requirements  for  s tudents  enter ing pr ior  to  Fal l  2007 
 

 Fall Hours  J-Term Hours Spring Hours Summer 
Junior        
 Partners in the 

Mission of God  
3 Pastoral Care and 

Congregations A 
(“The Plunge”) 

3 Pastoral Care and 
Congregations 

3 CPE 
(6 sem. hrs.) 

 Foundations of 
Lit. Worship 

3   Introduction to 
Spiritual Practices 

3  

 Intro. Bible * 4   Intro. Bible * 4  
 History of 

Christian 
Thought & 
Practice 1 * 

3   Intro. to Theology 3  

        
        
Middler      
 Practice of 

Ministry  
3 Elective(s) 2-3 Practice of Ministry 3 [cross- 

cultural] 
 Foundations of 

Christian 
Communication 
(or other 
preaching area 
requirement)  

3   The True & Lively 
Word (or other 
preaching area 
requirement) 

3  

 Intro. to 
Christian                   
Ethics or area 
requirement  

3   History of Christian 
Thought & Practice 2 * 

3  

 Area 
Requirement 

3   Area Requirement 3  

        
        
Senior      
 Practice of 

Ministry   
3 Elective(s) 2-3 Practice of 

Ministry/Capstone 
3  

 Area req. or 
Intro. to 
Christian Ethics 

3   Elective 3  

 Area 
Requirement 

3   Elective 3  

 Area 
Requirement 

3   Elective 3  
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Course equivalencies for each student enrolled prior to Fall 2007 were established by a 
“transition contract” signed by the Academic Dean, the Registrar, and the student.  
Students and advisors should refer to those contracts for details of curricular requirements; 
a copy is available in each student’s permanent file in the Academic Affairs Office. 
 
 
Spir i tual  Formation 
Spiritual formation is integral to the M.Div. curriculum.  This formation occurs not only 
in the required course Introduction to Spiritual Practices, but in other ways as well: the elective 
course Spiritual Formation in Small Groups (required for students entering prior to Fall 
2007), our corporate worship life, retreats, spiritual direction, and work with outreach 
ministries. While these latter are not part of the official degree requirements, they are 
particularly important for students who are in the ordination process. 
 
Worship.  The principal purpose of the worship conducted at Seabury is to praise and 
serve the triune God.  In this way we participate in the vocation common to all Christian 
communities.  The round of worship conducted in our chapel is our liturgy: the corporate 
work of the people of God.  Within the all-encompassing vocation of praise and service, 
the community at Seabury has a more specific focus: the academic preparation and 
spiritual formation of persons preparing for ordained and lay ministry within the Episcopal 
Church.  Thus, we worship together as an academic community of faculty, staff, and 
students.  In doing so, we affirm that the work of praising and serving God is the 
foundation for our studies and for our corporate life in its entirety. 
 
The particular focus of our community on preparation for ministry brings certain 
secondary functions of our worship into prominence.  These include the following: 

¥ In worship, our busy and fragmented lives can stop for a moment so we may 
recollect what we are about and find our lives, individually and corporately, re-
centered in God. 

¥ In our worship, our vocational commitments can deepen as we cultivate the 
habits and spiritual dispositions necessary for faithful service. 

¥ In our worship, we may be enabled by God to bear one another’s burdens and to 
uphold one another even in our differences as we pray for each other and for the 
world. 

¥ In our worship, opportunities can be provided for students to plan, participate 
in, and grow to appreciate services representing the diverse liturgical traditions that 
contribute to contemporary Anglicanism. 

 
 
Students in the ordination process also receive training and practice in all liturgical 
ministries open to lay persons and all aspects of preparation and evaluation of worship. 
 
Retreats.  Students are urged to participate in at least one retreat each year.  Spiritual 
Direction.  Students become familiar with spiritual direction by meeting with a personal 
spiritual director at least eight times during an academic year. 
 
In order to facilitate the fulfillment of these last two elements, the seminary maintains up-
to-date lists of spiritual directors and retreats (beyond those sponsored by the seminary).  
Students for whom these requirements present an undue financial burden may apply to 
the Dean for partial funding. 
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Service/outreach ministries.  Students participate in off-the-block outreach ministries 
and/or work for peace and justice. 
 
Anti-Racism Training. As part of their process of spiritual formation, students are expected 
to participate in a program of anti-racism training by the end of their second year of 
studies. Students may fulfill this expectation through participation in local programs 
announced by the seminary or through programs offered by dioceses in connection with 
the mandate of General Convention 2003 for anti-racism training for all candidates for 
ordination. They should discuss with their advisors their plans for fulfilling this 
expectation and their learnings from the anti-racism training experience. 
 
 
All elements of Spiritual Formation are understood through the category of covenant.  Our 
principal accountability for this covenant is to one another.  A student’s pattern of 
attention to these matters is discussed with the advisor and may also be discussed with 
other students.  The canonical evaluation, in accord with the form developed by the House 
of Bishops, includes comment upon the student’s “faith in God as revealed in Jesus Christ, 
nourished and expressed by participation in the seminary’s liturgical life” and “the capacity 
to lead a congregation in worship,” as well as “an intentional pattern of personal spiritual 
discipline and a commitment to promote peace and justice among all people.” 
 
 
Academic Pol ic ie s  Spec i f ic  to  the M.Div.  Program 
 
Cross-Registration. Students entering in Fall 2007 or later are required to take at least one 
course from another seminary in the Association of Chicago Theological Schools (ACTS) 
consortium.  Required Bible and Church history courses (Introduction to the Old 
Testament/ Hebrew Bible, Introduction to the New Testament, History of Christian 
Thought & Practice 1, History of Christian Thought & Practice 2) do not satisfy this 
requirement. 
 
Students entering prior to Fall 2007 are encouraged to take at least one course from 
another seminary in the ACTS consortium. 
 
The ACTS catalog of courses is available online; a link can be found on the “Academics” 
page of the Seabury website.  See below, p. 22, for  details. 
 
Full-time Residence. Full-time students entering M.Div. studies at Seabury are expected to 
be in residence (enrolled) for three full academic years (exclusive of C.P.E.) unless special 
exceptions have been granted in the letter of acceptance from the seminary. 
 
Grades. For students entering in Fall 2006 and later, all required courses must be taken for 
a letter grade, except Introduction to Spiritual Practices, Clinical Pastoral Education, and Practice 
of Ministry, which are offered only on a credit/ no credit basis.  Students must receive a 
passing grade (“C” or better) to satisfy the requirement.  For elective courses, students may 
choose either a letter grade or the credit/ no credit option. 
 
 
Students  o f  Other  Tradit ions  
Seabury welcomes students who are not Anglicans. Adjustments may be made in the 
requirements of the M. Div. degree program to conform to requirements set by the 
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student's ecclesiastical authorities. For example, courses relevant to the student's 
ecclesiastical tradition taken in other seminaries of the Association of Chicago Theological 
Schools or work through independent study with qualified instructors from other 
traditions may be approved for fulfillment of required courses. 
 
 
LICENTIATE IN THEOLOGY 
 
Any student who does not possess a Baccalaureate degree will be considered for admission 
to the Licentiate in Theology (L.Th.) program.  At the time of application, the student will 
be informed that s/he has the option to apply for admission to the Master of Divinity 
(M.Div.) program instead of the Licentiate in Theology program, and of the process for 
doing so, including the titles of the two books which must be read in preparation for such 
an application.  If the student elects not to apply for admission to the M.Div. program, or 
the application does not result in admission to the M.Div. program, the student is enrolled 
in the Licentiate program.  The provisions of the M.Div. program outlined above apply to 
the L.Th. program. 
 
The application for admission to the M.Div. program must be made during the process 
of applying for admission to the seminary.  It cannot be initiated once the student has 
begun an L.Th. program. 
 
Applicat ion Process  
In addition to the normal application materials for the M.Div. program, the student must 
submit the following: 

 
A. An essay of 1000-1500 words describing how the student’s life experience 

has prepared her or him for theological study at the graduate level. 
 

B. Two papers of 300-500 words — one on each of the books specified to the 
student.  Each paper should state the argument of the book and briefly 
summarize its contents. 

 
For example, in recent years the texts were: 
 

Dwight Hopkins, Down, Up, and Over  
Stephen Neill and N. T. Wright, The Interpretation of the New Testaments, 1861-1986 

 
The Academic Dean will appoint an ad hoc committee of three faculty members to read the 
applicant’s materials.  If the ad hoc committee determines that these materials provide a 
prima facie case in favor of the student’s admission to the M.Div. program, the same 
committee will meet with the applicant for an interview of approximately one hour.  This 
interview will be in addition to the standard formal interview for admission to the seminary. 
 
The faculty committee will then make a recommendation concerning the student’s 
admission to the Academic Affairs Committee, which will inform the Academic Dean of 
its decision.  The Academic Dean will convey the result of this process to the student. 
 
 
 
INFORMATION THAT APPLIES TO MASTERS LEVEL STUDENTS 
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Academic Advis ing 
 
The role of the faculty advisor is to help students synthesize their experiences in the 
classroom, worship, and field education with their emerging understanding of the mission 
of God and their own participation in it. 
 
Advisor Job Description: 
 
The faculty advisor assists advisees to plan course schedules appropriate to their degree 
requirements and personal goals. 
 
The faculty advisor embodies the curriculum’s commitment to the discernment of 
baptismal gifts and the fostering of antiracist communities of learning and worship in every 
conversation with advisees. 
 
The faculty advisor meets with advisees once per semester to listen to their experiences in 
the classroom, worship, and field education and invite them to name the connections they 
see emerging.   
 
Commencement 
 
Senior M.Div. degree students who have completed all required courses and area 
requirements, and earned at least 78 of the 87 required units, may petition the Academic 
Affairs Committee to participate in commencement.  In the same manner, candidates for 
the MTS or MA degree who have completed all degree requirements (including approval of 
the finished project/thesis) but lack one or two required courses may petition the 
Academic Affairs Committee to participate in commencement. If the petition is granted, 
the person's name may be included in the Commencement program with an asterisk to 
indicate that the degree will be awarded upon completion of work.   Conferral of the 
appropriate degree will be recommended to the Board of Trustees,  the degree awarded, a 
diploma issued, and the transcript noted with degree conferral only when all institutional 
requirements, including settlement of amounts owed the seminary, have been met. 
 
On rare and exigent occasions and at the discretion of the Academic Affairs Committee, 
exceptions to these provisions may be made by the Academic Affairs Committee. 
 
Degree  Complet ion  
It is expected that students will normally complete their course of studies for a degree 
program within six years from the time in which they commenced formal study.   
 
Grading Options 
Academic units at Seabury are evaluated under one of two options: 
Credit/No Credit (a credit designation corresponds to the letter-grade option by indicating 
C work or better).  When a student takes a course for CR/NC, the instructor prepares a 
course evaluation form that provides a descriptive evaluation of the student’s performance 
and achievements in the course.  These written evaluations are distributed to the student 
and the registrar (for the permanent file). 
 
Letter Grades: 
 

A                           4.00 grade points  
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A                           4.00 grade points  

A - 3.67   

B + 3.33   

B 3.00   

B - 2.67   

C + 2.33   

C 2.00   

F 0.00   
 

A   Superior work: exhibiting mastery of the subject and, where applicable, 
indication of brilliance or originality. 

B   Good work: exhibiting a sound understanding of the material, 
methods, and contents as well as ability to apply and express them. At 
the seminary level, "B" constitutes the normal grade range. 

C   An acceptable level of performance: revealing adequate understanding 
and application. 

F   Work that fails to meet the basic course objectives and falls below the 
minimum level of expectations. 

 
 
All grades, including pluses and minuses, are recorded on the transcript.  Students select 
grading options for each course at the time of registration.  Faculty may designate certain 
courses to be offered only on a credit/ no credit basis. 
 
Within the above requirement, students may change grading options by submitting a 
petition for course change, signed by the instructor and the student's advisor, before the 
deadline stated on the academic calendar. Forms for the petition are available in the 
Registrar's Office. 
 
Grading of  Academic Work  
All mid-term examinations, reading reports, projects, etc. which have diagnostic 
significance for the student will be graded by faculty members and returned to the student 
within ten class days of their administration. 
 
All grades are due in the Registrar's Office no later than two weeks following the end of the 
term. Grade reports will be distributed to students within three weeks following the 
completion of each term. 
 
Late Work. 
Assigned work which is submitted after the instructor's deadline may be graded on a 
declining scale with the grade reduced one-third grade per day (for example, A to A-). 
 
Post - facto  request s  for  g rades  
At the time of registration, students may elect whether to take a particular course for a 
letter grade or on a Credit/No Credit basis. Students considering the Credit/No Credit 
option are advised to consult their bishops and Commission on Ministry about this 
option.  After registration, students may alter their choice at will by submitting a request to 
the Registrar until the end of the fifth week of the term, or the first day of a J-term course. 
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After that date, the request must also have the support of the Academic Dean. Only in 
extreme cases should a student need to change after the end of the term. In such cases the 
consent of the original professor must be secured. This consent need not be given after the 
end of the term, and may be refused for any reason. In no case will a student be permitted 
to change from letter to “Credit/No Credit” grade after grades have been posted. 
 
Required Courses  
Regular faculty instructors of required courses may authorize degree candidates to omit 
such courses when, in their judgment, previous studies serve as an adequate substitute. 
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WRITING SKILLS 
 
Seabury believes that good writing skills are important not only for the work that students 
do while in seminary, but also for the various vocations that they will enter upon 
graduation.  We therefore consider the ongoing development of excellence in writing to be 
an integral part of a seminary education.  Students should expect to have regular 
conversations with their advisors about their progress in developing these skills.  Students 
needing assistance with writing (e.g. tutoring) may contact the Academic Dean. 
 
Plagiar i sm 
Plagiarism is the taking of the words, ideas, and methods of others as one's own.  In 
academia, plagiarism involves the use of others' words and ideas without adequate 
reference to the author or indication of quotation.  Plagiarism cannot be evaded through 
the alteration of occasional words from one's source. When plagiarism is detected, the 
instructor will assign the work an appropriate grade (which is not an act of punishment) 
and then refer the matter, together with evidence, to the Dean for consideration of moral 
and other matters. The Dean, in consultation with the faculty, will make an appropriate 
disposition of the matter, including the determination of a plan to deal with the 
underlying issues. The student's bishop will normally be notified of the situation. 

 
Seabury recognizes that plagiarism is usually symptomatic of academic and/or personal 
difficulties. Decisions are made within a personal context which seeks to address the 
problem(s) without ignoring the gravity of the offense. In cases of gross and flagrant 
plagiarism, the student may be asked to leave.  For a second offense dismissal is mandatory. 
Those who have questions about the nature and scope of plagiarism should consult the 
resources available in the Academic Affairs Office. 
 
 
CANONICAL REQUIREMENTS AND RECOMMENDATIONS FOR ORDINATION 
 
Students may pursue the M.Div. and other degree programs without being involved in a 
process preparatory to ordination, provided that their bishops do not object. Only those 
students who are postulants or candidates for ordination will receive evaluations and 
recommendations to fulfill canonical requirements. Part-time degree candidates who are in 
a diocesan ordination process must spend three consecutive terms (i.e., two semesters plus 
the J-term, or one academic year) in full-time study in order to receive an evaluation and 
canonical recommendation from the faculty.  The granting of an M.Div. or other degree 
does not constitute a recommendation for ordination. 
 
Each full-time student who is in a formal ordination process under ecclesiastical authority 
will be reviewed by the faculty annually.  These review procedures are in accordance with 
canonical guidelines and employ the standard form adopted by the House of Bishops of 
the Episcopal Church. 
 
In 2009-2010, Academic Dean Ellen K. Wondra is the coordinator of the canonical 
evaluation process. 
 
Junior  Year  
In the spring of the junior year, the faculty reviews the progress of each junior or other 
first-year M.Div. student who is a postulant, and the Dean sends a canonical report to the 
student’s bishop.  This report ordinarily consists of an academic transcript and a formal 
recommendation that the student proceed to the second year of study.  Occasionally, the 



 

 
 

20 
 

faculty may judge that a student not continue with his/her studies or that the identified 
issues, if not adequately addressed in the coming year, are likely to preclude 
recommendation for candidacy.  In such cases, the student will be informed in a meeting 
with the advisor or with the Dean, and a summary of the faculty’s concerns may be sent to 
the student’s bishop. 
 
Middler  Year 
At the end of the fall of the middler year, the faculty reviews the progress of each middler 
student who has been in residence at Seabury for at least three terms and determines 
whether to recommend each student for candidacy.  Students who are recommended then 
write a self-evaluation, guided by the questions on the standard form adopted by the House 
of Bishops.  This self-evaluation is distributed to faculty who will use it, along with a 
transcript and comments from faculty, to prepare the national form to be submitted to the 
student's bishop.  The student will receive a copy of the completed form before it is mailed.  
If s/he judges it to contain errors of fact, s/he may ask the faculty coordinator of the 
evaluation process (Paula Barker)  to review the form, and she will determine whether to 
revise the form.  In case of a negative recommendation, the Dean will inform the student 
in a personal meeting. 
 
Students who begin their full-time study at Seabury as middlers may request a canonical 
evaluation in the fall of their senior year, or, if their candidacy interview is scheduled by 
the diocese prior to that time, may ask their advisor to write a letter of recommendation.  
The advisor will solicit comments from other faculty to assist in writing this letter.  While 
this does not constitute a formal canonical recommendation from the faculty, dioceses 
ordinarily accept this letter in lieu of the canonical evaluation. 
 
Senior  Year 
At the beginning of the spring semester of the student's final year, the faculty considers 
recommendations for ordination.  A formal statement on the student's qualifications for 
ordained ministry will be sent with an academic transcript to the student's bishop.  In case 
of a negative or qualified recommendation, the Dean and the Academic Dean will inform 
the student in a personal meeting. 
 
Ordination recommendations are sent to the diocese in mid-March.  Students whose 
bishops plan to ordain them earlier may request that the faculty make a recommendation 
at a regularly scheduled faculty meeting earlier in the academic year.  Students must submit 
a request in writing to the Academic Dean no later than one week prior to the scheduled 
meeting (dates are published on the Academic Calendar). 
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General  Ordinat ion Examinat ion 
The GOE is not a requirement for graduation from Seabury but is administered on the 
campus yearly before the beginning of the J-Term.  Students are responsible for notifying 
their own dioceses of intentions to take the examination, since it is the student’s diocesan 
bishop, not the seminary, who notifies the General Board of Examining Chaplains of the 
student’s eligibility.  In special circumstances, the Dean of the seminary can nominate an 
individual to take the exam.  The cost of the exam is often paid by the diocesan bishop.  
Otherwise, the cost of the exam must be borne by the student. 
 
 
STUDENT STATUS 
 
Ful l - t ime . To be full-time a student must be registered for at least twelve credit hours per 
semester and two credit hours per J-Term.  Such students shall not drop their course loads 
to fewer than twelve credit hours during any semester and two credit hours during J-Term 
of residence, except by petition citing unusual circumstances. Having fulfilled course 
requirements for graduation during earlier terms does not normally constitute such an 
unusual circumstance. 
 
Part - t ime.  A student is part-time when registered for less than twelve credit hours per 
semester or two credit hours per J-Term.  Part-time students may include those who have 
been accepted into a degree program and are pursuing their degree on a less than full-time 
basis or those unclassified students who desire to register for courses for personal 
enrichment or career development. 
 
Unclass i f ied  s tudents  may register for no more than six credit hours per semester and 1 
course per J-Term. Part-time unclassified students are granted library privileges but are not 
eligible for financial aid, health service, or housing. 
 
Class  Standing:  Master  o f  Divini ty . 
A student is a Middler if: 

¥the student has been accepted into the Master of Divinity degree program; and 
¥has sustained at least twenty-six semester hours of coursework or its equivalent in 
transfer credit. 

A student is a Senior if: 
¥the student has been accepted into the Master of Divinity degree program; and 
¥has sustained fifty-eight semester hours of coursework. 

 
Probat ion,  Academic  
All full-time students who do not earn at least twelve semester hours in an academic 
semester or two semester hours during J-term will be placed on probation for the 
subsequent academic term. If the student again fails to earn the required number of 
semester hours, the student will not be permitted to register for the following term. 
 
Part-time students in a degree or certificate program must sustain the number of semester 
hours for which they are registered after the drop deadline. Failure to do so places them on 
academic probation for the subsequent term. If they again fail to sustain the required 
number of semester hours, they will not be permitted to register for the following academic 
term. 
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Students on academic probation will not be permitted to register for an overload. The 
notation of Academic Probation will be recorded on the permanent transcript.  
 
 
STUDENTS' EVALUATIONS OF COURSES AND ADVISING 
 
Each term, students complete electronic course evaluations for each academic course they 
undertake at Seabury.  At the conclusion of each academic year, they also complete 
evaluations of advising.  Procedures for evaluations follow these guidelines.  The registrar is 
responsible for distribution, tabulation, dissemination, and safekeeping of all data from 
course and advising evaluations. 
 

1. All course and advising evaluations are anonymous unless the student chooses 
otherwise. 

2. At the beginning of the last week of the term, the Registrar will email an invitation 
to complete an electronic survey instrument to each student registered for credit in 
each course.  Students will receive a separate invitation for each course in which 
they are enrolled.  Course evaluations must be completed and submitted 
electronically no later than one week after the last day of the term. 

3.  Evaluation forms will be tabulated, showing mean scores and distribution of 
scores. These tabulated summaries become part of the official record of each 
instructor and are kept in the Academic Affairs Office. 

4.   Students will have access to the tabulation forms for all courses. 
5.   Instructors will receive a copy of the tabulated summary of the evaluations for their 

classes.  Student course evaluations are not available to professors until final grades 
have been submitted, including evaluation sheets for students electing credit/no 
credit. 

6.   The Academic Dean receives a copy of the tabulated summaries of evaluations of 
all courses. 

 
Two weeks before the end of the academic year, the registrar will email to each student an 
invitation to complete an electronic survey instrument inviting evaluation of their advisor.  
Advising evaluations must be completed and submitted electronically by the last day of the 
spring term.  The registrar will distribute to each advisor a copy of the tabulated summary 
of their advisees’ evaluations, and the tabulated summaries become part of the official 
record of each advisor kept on file in the Academic Affairs Office.  The Academic Dean 
receives a copy of the tabulated summaries of evaluations of all advisors. 
 
 
COURSE OFFERINGS, REGISTRATION, AND RECORDS 
 
ACTS (Association of Chicago Theological Schools).  Students are encouraged to use 
cross-registration privileges to register for courses offered by member seminaries of the 
Association of Chicago Theological Schools.  The ACTS catalog of courses is available 
online; a link can be found on the “Academics” page of the Seabury website.  Reference 
copies are also available in the Registrar's office and at the United Library circulation desk. 
Since changes in course schedules frequently occur and limitations may restrict registration 
in some classes, students should consult schedules, descriptions, and procedures for cross-
registration in the registrar's office.   
 
Course Descriptions.  Full descriptions of courses offered during a given year are on the 
Seabury web page, supplemented as needed by occasional announcements. Students are 
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encouraged to study summaries of previous course evaluations which are in the Academic 
Affairs Office.  That office also maintains files of course syllabi. 
 
Course Meeting Times. Courses shall not be required to meet more hours than is stated in 
the schedule.  Changes of schedule are to be made only for the mutual benefit of and with 
the agreement of instructor and students in the course. 
 
Course Numbering. The four-letter code of the course number identifies the area of study. 
 
 ARTS Religion and the Arts 
 BIBL Old Testament and New Testament 
 HIST Church History 
 THEO Theology, Ethics, and Moral Theology 
 SPFM Spirituality 
 MLIT Liturgics and Liturgical Music 
 MNST Christian Ministries 
 RSCH Research Methods; Theological Bibliography 
 PRCH Preaching 
 
The 500 suffix denotes first level graduate courses in a given discipline or area. The 600 
designation marks second level courses containing intermediate material building on the 
introductory content of 500 level courses. 600 level courses may have prerequisites or 
require the permission of the instructor. 

 
 
ACADEMIC POLICIES 
 
Adds and Drops .  Students may add courses any time during the first week of classes by 
submitting a petition for course change, signed by both the instructor and the advisor. In 
the same manner, courses may be dropped until the end of the fifth week of classes. A 
course dropped after the fifth week must have the signature of the Academic Dean. Forms 
for the petition are available in the Registrar's office. 
 
Withdrawal.  Students may withdraw from courses after the end of the drop-add period 
and before the end of the term.  Should they do so, a W will be recorded on their 
transcripts. The tuition schedule is not modified by this policy. 
 
Advanced s tanding .   MDiv. applicants who have studied in non-accredited programs of 
education for ministry may apply for advanced standing by petition to the Academic 
Affairs Committee.  In such cases, advanced standing may be granted without credit and 
may exempt a student from some required courses.  Such exemption does  not  reduce the 
tota l  number o f  academic credi t s  required for  the degree ,  nor  does  i t  waive the 
res idency requirement o f  3 years  (9 terms) .   Exemption from required courses may 
provide a student with an additional elective course.  Or a student may be exempted from 
an introductory course and required to take an advanced course in the same field of study. 
 
Petitions for advanced standing must include a description of the work done (including 
amount of time, reading or other educational elements, and resource list of materials used) 
as well as official documentation supporting the student’s petition.  Such documentation 
may be a syllabus, an evaluation from a supervisor, a certificate of completion of a program, 
etc.  Ordinarily, the Academic Affairs Committee will consult with the faculty member(s) 
in the relevant field when deciding whether to grant advanced standing. 
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Decisions are based on evaluation of a student’s demonstrated competence.  Evaluation of 
a student's demonstrated competence may require the student to sit for an examination or 
to submit a paper. 
 
Audit ing Courses . Courses may be audited with the written permission of the instructor, 
who will set the conditions of the audit at the time permission is granted.  Any student 
registered in a degree program may audit one course per term without additional tuition 
charge.  Students will register for audited units as for any other course.  Audited courses 
will be recorded on the transcript.  Note: GETS does not permit registering or recording of 
courses for audit, but students may request permission of the instructor to sit in on the 
course. 

 
Cancel lat ion of  Courses  Because o f  Low Enro l lment . Six students will be the 
minimum number for which it will be appropriate to offer any course.  If a course registers 
fewer students than this minimum, the Academic Dean, in consultation with the 
instructor, may authorize the course to be given. If authorization is not given, the 
instructor may elect to offer the course but may not repeat the offering at a later time 
without justifying its re-scheduling. Foreign language courses are exempt from this policy. 

 
Clearance .   Before registering, the Accounting/Human Resources Office requires each 
student to have proof of Major Medical Insurance, a signed lease on file (in the case of 
Seabury residents), and proof of immunization if born after January 1, 1957. 

 
Clinica l  Pastora l  Educat ion Regis t rat ion.  CPE assignments are under the supervision 
of the Christian Ministries faculty.  CPE assignments generally are undertaken in the 
summer, but it is sometimes possible to arrange CPE for other terms.  Six semester hours 
of credit are granted for a full unit of CPE, and students register for these units during the 
appropriate registration periods. Students undertaking CPE during the regular academic 
year will be billed the full tuition, and the seminary will reimburse the CPE fee. Students 
undertaking CPE during the summer will not be charged tuition but are responsible for 
paying the CPE fee directly to the Center.  Credit for CPE is granted only upon receipt of 
the CPE Supervisor's final evaluation and review by the Christian Ministries faculty. 
 
Cross -Reg i s t rat ions .  Students cross-registering in other seminaries must abide by the 
academic regulations and procedures of the host seminary. This includes calendars for class 
meetings, deadlines for dropping/adding courses, and extensions for incomplete work.  It 
is the responsibility of the student to familiarize himself or herself with regulations and 
procedures. Grading options of the school of primary registration may apply if they are 
acceptable within the grading system of the host school. 
 
Incomplete  Work.   All class work is due the last day of the term.  The instructor may 
grant extensions for a good cause. The granting of extensions beyond the end of the term 
in which the course is offered is to be considered exceptional, and students are advised not 
to seek extensions routinely.  It is particularly undesirable to grant extensions over the 
summer.  Such extensions often are more of a burden than a help to the student, who 
must complete the work of a previous term while doing current work. Students engaged in 
CPE are almost never able to complete the work from the previous term. The seeking of 
extensions hinders students from developing a realistic attitude towards deadlines. Few 
extensions are available in parish ministry.  The extensive granting of "INCompletes" is a 
cause of difficulty for students, teachers, and registrars, even when everyone is dealing 
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responsibly with them. It is desirable that extensions which require the giving of INC as a 
temporary grade be sought only in an emergency or other serious circumstances. 
 
Students may be granted an incomplete with the permission of the faculty member 
teaching the course.  In order to receive credit for the course, all unfinished work must be 
submitted no later than the third Monday of the succeeding term for Fall and J-term 
courses, and no later than August 31 for Spring courses. These dates do not apply to any 
courses entitled “Thesis Research.” 
 
Students who need to request an incomplete grade for a course must obtain a request form 
from the Academic Affairs Office.  The completed form, including: 1) description of the 
work to be completed; 2) deadline for completion of work; 3) grade to be assigned if either 
of above is not met on time; and 4) instructor’s signature must be completed and filed by 
the instructor at the time of submission of course grades.  In case the instructor is an 
adjunct, the request must also be signed by the Academic Dean. 
 
Work for which an extension has been granted shall be submitted to the Registrar's office, not  
to  the professor . The Registrar records the date upon which the work is received and 
forwards it to the instructor. Instructors shall submit revised grades to the Registrar's office 
no later than three weeks following the "Last Day for Incompletes." 
 
Independent  Studies .  Independent studies may be undertaken by any student with the 
advisor's approval and faculty sponsorship.  Ordinarily, sponsorship may only be 
undertaken by a regular member of the faculty.  In the case of lecturers, adjunct, or part-
time faculty, the signature of the Academic Dean must be obtained.  Students register for 
such study as for any other course.  Work must be undertaken and completed during the 
term of registration.  An Independent Study form, available in the Registrar's office, also 
must be completed by the student and faculty sponsor and submitted to the Registrar at 
the time of registration. Exceptions to any of the above procedures require a formal 
petition to the Academic Affairs Committee. 
 
Faculty members may agree or decline to supervise a Directed or Independent Study course 
at their discretion. Independent and directed studies are not allowed in the same term in 
which a course is being taught on the same subject, except under extraordinary 
circumstances by petition to the Academic Dean. No faculty member may direct more than 
2 independent or directed studies in any given term without prior consultation with the 
Academic Dean. 
 
Leave of  Absence f rom the Seminary .  Students desiring a temporary leave of absence 
from the seminary shall petition the Academic Affairs Committee for permission. Persons 
for whom leaves are granted may return to the seminary under the terms stipulated by the 
Academic Affairs Committee and need not reapply through the Admissions Office. 
Students on leave of absence and who receive permission to remain in seminary housing 
are required to pay the non-student rate for that housing. 
 
Off -Campus Programs.  Students are discouraged from participating in off-campus 
programs which would necessitate their absence from the community for longer than an 
academic term, and seniors in the M. Div. program are not normally permitted to 
participate in such a program. This policy is necessitated by concerns such as curriculum 
conflicts, residency requirements, possible loss of integration in the Seabury community, 
preparation for GOE's, etc.  In special cases where such a program may be particularly 
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appropriate to a student's academic interests, a petition for permission may be submitted 
directly to the faculty. 
 
Overloads .  Students are not ordinarily permitted to register for more than 15 semester 
hours per semester or 3 semester hours in the J-term.  Nonetheless, students may petition 
the Academic Affairs Committee for permission to carry an overload in special cases.  
Overload units will be billed according to the current tuition rate, except that overload 
charges for up to 6 semester hours total will be waived for students with permission for 
overloads who have undertaken full-time CPE during a regular academic term (fall, J-term, 
or spring) when they pay full tuition. 
 
Parish Work Other  than Pract ice  o f  Minis t ry .   There may be opportunities to work in 
the field and not receive academic credit. None of these arrangements should be called 
"Practice of Ministry." To avoid confusion about the question of working for pay in 
parishes, the following guidelines are set forth: 
 

1. When a student is doing Practice of Ministry during the middler and senior 
year in the school's regular program and is receiving academic credit for it, 
he/she may not be paid.  This restriction does not apply to students accepted 
into the “Making Excellent Disciples” program with the Diocese of Chicago 
(see p. 34) 

2. Students who transfer here with credit for field education already acquired 
may do additional supervised work here and, with the prior approval of the 
Coordinator of Field Education, receive credit for Advanced Practice of 
Ministry.  During that time, they may receive payment.  Negotiating for 
payment is the student’s responsibility.  The seminary makes no requirement 
of a parish to provide remuneration.  Accountability procedures will be 
established with clergy who supervise Advance Practice of Ministry. 

3. A student who has been a deacon for several years may petition the 
Coordinator of Field Education and Academic Affairs Committee to be 
exempted from Practice of Ministry and be allowed to take Advanced Practice 
of Ministry instead. If the petition is granted, such a student may receive pay. 
Negotiating for payment is the responsibility of the student.  The seminary 
makes no requirement of a parish to provide remuneration. 

4. Junior students may want to work in a congregation and may find one that will 
pay them.  During that period they may receive payment for that work.  
Negotiating for payment is the responsibility of the student.  The seminary 
makes no requirement of a parish to provide remuneration.  Students may 
also receive payment for work undertaken in a congregation during the 
summer; ordinarily academic credit cannot also be granted for such an 
arrangement. 

5. Students will not normally be allowed to do their Practice of Ministry at the 
same place where they have done ministry work as juniors, whether for pay or 
on a voluntary basis. 

6. The seminary does not require accountability of clergy for whom a student is 
simply doing work for which the student has contracted. 

 
Pract ice  o f  Minis t ry .   Practice of Ministry assignments are under the supervision of the 
Coordinator of Field Education, who must approve learning goals and site placements. 
 
Pre -c lass  Ass ignments .  An instructor may assign work to be done in preparation for the 
first class session.  If the instructor does so he or she shall make that assignment available 
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at the time of registration or, in the case of fall semester courses, no later than one month 
before the first class session.  Faculty members shall work with the Registrar to ensure that 
students receive due notice of and access to such an assignment. 
 
Recording summer courses .   Courses that are taken over the summer will be recorded as 
summer courses on students’ transcripts, except by permission of the Academic Affairs 
Committee.  Students should submit a petition prior to the end of the Spring Semester. 
 
Removing a No Credit .   Should a student not complete a course, a grade of F or NC will 
be recorded on the student’s transcript for the term in which the course was taken.  
Students must repeat required courses, and may repeat elective courses.  When the course 
is completed successfully, a grade or CR will be entered on the student’s transcript for the 
term in which the course was repeated.  The previous course listing and grade will remain 
in place, and will be included in the student’s grade-point average. 
 
Routine D.Min.  Extens ions .   The Director of the D. Min. in Congregational 
Development has the authority to grant extensions of one year to students who have 
reached the end of their six years from the start of the program window for completion of 
the thesis and have demonstrated progress on their thesis research. 
 
Student  Spouses/Partners  in  Courses .   Spouses or partners of full-time students are 
welcome to enroll in Seabury courses at either the Master's (500 and 600 level) or D.Min. 
level. 

1. Spouses or partners registering as unclassified (non-degree) students may 
receive a 75% reduction in tuition for a maximum of twenty-seven units of 
credit in Master's level courses. 

2. Spouses or partners enrolled in a degree program (Master's or D.Min., full or 
part-time) may receive a 50% reduction in tuition for all courses.  All other 
fees are to be paid in full.  Degree candidates may include cross-registered 
courses at other institutions for tuition reduction. 

3. Spouses or partners may audit courses, with permission of the instructor, at no 
cost. 

 
Transcr ipts . All requests for transcripts must be made in writing to the Registrar. There is 
no charge for transcripts while a student is enrolled at Seabury, and each student may 
receive one official transcript free of charge after commencement. Subsequent transcripts 
are billed at $5.00 per copy.  Transcripts of students who are postulants and candidates for 
Holy Orders will be sent to their bishops with annual evaluations unless they have 
expressly requested the Registrar not to send them; there is no charge for these transcripts.  
Transcripts will not be issued unless payment of all seminary accounts is up-to-date. 
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Transfer  Credit .  Seabury accepts credit in transfer for work done at the graduate level at 
other accredited seminaries or institutions of higher education, subject to the restrictions 
on number of credits which can be transferred as outlined below under Transfer Students.  
For students already enrolled at Seabury who wish to obtain credit for work taken 
elsewhere (for example, during the summer), permission of the advisor must be sought 
prior to enrollment and credit questions must be referred to the registrar.  In the case of 
parish work, the Coordinator of Field Education may determine whether or not such work 
qualifies for credit as Elective Practice of Ministry.  In the case of special courses, including 
language training, travel courses, or programs undertaken as preparation for specialized 
ministries, credit is normally given only when the program is sponsored and evaluated by 
an accredited academic institution and approved by the Chair of the Academic Affairs 
Committee.  For such programs, the maximum allowable credit is six semester hours. 
 
Transfer  Students . Students entering Seabury as transfer students will be subject to the 
degree requirements of the curriculum. Students transferring into the M.Div. program 
from another accredited seminary may receive credit for a maximum of forty-two semester 
hours (exclusive of credits for Clinical Pastoral Education) and three semesters of 
residence. Transfer credits older than ten years will not normally be accepted. To receive a 
Seabury degree a student must complete at least thirty-nine semester hours at Seabury 
(exclusive of C.P.E). 
 
Students who wish to apply transfer credits to fulfill required courses must submit to the 
Registrar syllabi from the courses at the previous institution.  The Registrar will make an 
initial determination, then send copies of the course syllabi to the relevant faculty 
member(s), who will have one month to review the Registrar's recommendation.  If the 
faculty member does not respond, after one month the Registrar's decision stands. 
 
Students who wish to be excused from the required Partners in the Mission of God course 
may petition the Academic Affairs Committee.  
 
Those transfer credits which are not submitted in place of a required course will simply be 
transferred by the registrar from the transcript with no review needed. 
 
Transfer students should work with their faculty advisor to help them identify their 
academic needs and plan a course of study consistent with curriculum requirements. 
 
Withdrawal f rom Seminary . If it becomes necessary for a student to withdraw from the 
seminary, the student's intention must be submitted in writing to the Registrar. The 
student is responsible for full tuition payment if withdrawal is effected after the tuition 
refund deadline.  A student who withdraws from the seminary must apply for re-admission 
through the Admissions Office. 
 
 
PROCEDURES FOR STUDENT PETITIONS 
 
Students may petition the Academic Affairs Committee to request appropriate exceptions 
to academic policy. Petitions should normally ask for an exception based upon some 
unusual circumstance, not some general condition which would call for a policy change.  
The circumstances should either be unique because of a student's experience or program or 
be based upon unforeseeable, unusual, or emergent conditions. The granting of a petition 
is not to be extended to eradicate errors in judgment, failures in performance, or 
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foreseeable negative outcomes. Petitions are to be submitted before an individual has 
implemented a change and not after the fact. 
 
The form petitions take is not fixed and may be that of a letter or a memorandum. It 
should clearly state the nature of the exception sought and provide a rationale.  All 
applicable details should be included in the petition, and corroborating evidence or 
opinion appended when appropriate. Normatively, a student will discuss the contents of a 
petition with his/her advisor.  The advisor may sign the petition indicating approval or 
disapproval, although it is not necessary for an advisor to approve a petition before it may 
be considered. Students are requested to notify any other faculty members who are directly 
concerned with the substance of the petition. 
 
Petitions are submitted directly to the Chair of the Academic Affairs Committee.  Email 
submission is acceptable.  The committee may, from time to time, refer petitions to the 
faculty or another body. A student may attend the hearing of his or her petition. 
 
Written decisions are sent to the student with copies to the advisor, the Registrar (for the 
student's file) and, if appropriate, to others directly involved in the substance of the 
petition. Students may appeal decisions of the Academic Affairs Committee to the full 
faculty. 
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THE UNITED LIBRARY 
www.unitedlibrary.org 
 
The collection of the library features more than 325,000 volumes and 1,200 current 
periodicals.  Circulating books and bound periodicals are shelved in open stacks. There is 
also a growing media collection.  Books are checked out and returned at the circulation 
desk located near the entrance of Garrett Evangelical.  An outside book drop is also 
available near the Garrett-Evangelical elevator entrance.  Borrowing privileges are extended 
to the students, faculty and staff of Garrett-Evangelical and Seabury-Western Seminaries, 
Northwestern University students/faculty/staff and students/faculty of the ACTS schools 
in the Chicago area and Loyola University.  The library is open to the public, members of 
which may purchase a borrower’s card to check out items. 
 
The circulating collection of the United Library is housed in the buildings of Garrett-
Evangelical. During the 2009-2010 year, new shelving will be constructed and locations 
may change. 
 
Some items in the library are non-circulating: current and bound issues of periodicals, 
reference books, MTS theses, and material in special collections.  Most circulating items 
have a thirty-five day borrowing time with the exception of RECL material: media has a 
seven day borrowing time and curriculum material has a fourteen day borrowing time.  
Books may be renewed online in NuCat under My Account or by telephone. 
 
Periodicals. Currently received periodicals are shelved  in the Reading Room at Garrett 
and bound periodicals are shelved in the stacks at the Garrett and Seabury locations by call 
number.  Current and bound periodicals are non-circulating. Issues of periodicals which 
have been microfilmed and microfiched are located at Garrett in the Reading Room 
according to call numbers. 
 
Reserves.  Books are placed on reserve by request of a professor and shelved behind the 
Circulation Desk.  Reserves consists of Regular Reserves, items that can be used in or out 
of the library for two hours, Closed Reserves, items that are in library use only for two 
hours, and Electronic Reserves, material that is available online.  Regular Reserve items 
may be checked out for overnight use one hour before closing and must be returned the 
next day within one hour of the library’s opening. Professors’ reserve lists are maintained at 
the circulation desk of the school at which the class is being taught and online in Voyager 
under Course Reserves. 
 
Library fines are assessed for overdue Reserve books and for overdue recalls.  Materials lost 
or damaged are billed for replacement and processing fees; likewise books not returned or 
renewed after three overdue notices are assumed lost and the user is billed. 
 
Reference Collection. The main reference and bibliographic collection is located at the 
Garrett location.    The “Database” page of our library website contains many electronic 
versions of reference materials as well as other e-books and e-journals. 
 
Public Catalog. Computer terminals in the public service areas provide bibliographic 
access by author, title, subject, and keyword to the collection of the United Library since 
1977 and for the Northwestern University Library.  It may be accessed online via 
www.Garrett.edu/library. Except for the B-BV, BY, and M sections of the collection and 
for many items acquired prior to 1977, persons must use the paper index card catalog.  The 
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index card catalog is located in the Garrett facility where the cards from the old Garrett 
and Seabury catalogs are interfiled to form one unified catalog. 
 
Laptops.  A small number of laptops are available for 3-hour loan within the Garrett-
Evangelical building to those with valid Garrett-Evangelical or Seabury-Western IDs. 
 
Printing Copying.  Remote printing from any computer world-wise is available for 
.05/page BW or .25/page color by clicking the “Print button” at 
http://www.garrett.edu/library. Print jobs remain in the print queue until released by 
inserting a payment card and selecting print.  Additional funds may be added to cards at 
any Northwestern “Add value” machine or at the machine located in the Garrett-
Evangelical circulation area.   Two copiers are available, one black/white and the other 
color. The fees are the same as for printing.   
 
Carrels. Carrels are for the use of currently enrolled students.  Applications are available at 
both locations and assignments are made for the school year.  The priority is given to Ph.D. 
students and off-campus seminary students.  During the 09-10 year, carrels may be 
unavailable due to construction of new shelving units.   
 
Other Libraries. Garrett and Seabury students and faculty have full privileges at 
Northwestern’s libraries: Main, Science and Engineering, Galter Health Sciences, Law and 
Schaffner.  Students and faculty have similar access to a consortium of theological libraries, 
The Association of Chicago Theological Schools, in the Chicago area and also the main 
library at Loyola University.   
 
STAFF 
Dr. Beth M. Sheppard 
Director of the United Library 
 
Mr. Loren Hagen 
Head of Cataloging 
 
Ms. Kathleen Kordesh 
Reference and Automation Librarian 
 
Ms. Dianne Robinson 
Administrative Assistant for Reader Services 
 
Ms. Okki Ahn 
Administrative Assistant 
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WORSHIP AND MUSIC 
 
CHAPEL OF ST. JOHN THE DIVINE 
 
Purpose 
The principal purpose of the worship conducted at Seabury is to praise and serve the triune 
God. In this way we participate in the vocation common to all Christian communities.  
The round of worship conducted in our chapel is our liturgy: the corporate work of the 
people of God. Within this all-encompassing vocation of praise and service the community 
at Seabury has a more specific focus: the academic preparation and spiritual formation of 
persons preparing for ordained and lay ministry within the Episcopal Church. Thus, we 
worship together as an academic community of faculty and students, welcoming and 
worshiping with staff, family members, friends, and other visitors from time to time. In 
doing so, we affirm that the work of praising and serving God is the foundation for our 
studies and for our corporate life in its entirety. 
 
The particular focus of our community on preparation for ministry brings certain 
secondary functions of our worship into prominence.  These include the following: 
 
- In worship, our busy and fragmented lives can stop for a moment so we may recollect 
what we are about and find our lives, individually and corporately, recentered in God. 
- In our worship, our vocational commitments can deepen as we cultivate the habits and 
spiritual dispositions necessary for faithful service. 
- In our worship, we may be enabled by God to bear one another's burdens and to uphold 
one another even in our differences as we pray for each other and for the world. 
- In our worship, opportunities can be provided for students to plan, participate in, and 
grow to appreciate services representing the diverse liturgical traditions that contribute to 
contemporary Anglicanism. [Adopted Oct. 1988; revised Spring 2001] 
 
Worship services held at Seabury are the public worship of the academic community of 
Seabury. Guests, staff members and the families of students, faculty, and staff are always 
welcome at all services, but there is never any expectation, implicit or explicit, that the 
families of students, faculty or staff must attend services. 
 
Officiants at services are expected to use the authorized texts of The Book of Common Prayer 
and other official worship books of the Episcopal Church, except on those occasions when 
trial use services or supplemental texts have been specifically authorized. 
 
The chapel is available for use by individuals and groups who wish to read Noonday Prayer 
and Compline, or Morning or Evening Prayer when they are not formally scheduled.  On 
occasion, students may arrange for celebration of the Eucharist on a day when it is not 
scheduled.  However, the Eucharist scheduled on a day that the seminary is in session is 
the primary Eucharist of the entire community.  Hence, on those days no additional 
celebrations of the Eucharist are scheduled by or for particular groups within the seminary 
community. 
 
Participation as server, lector, intercessor, eucharistic minister, sacristan and officiant at 
daily offices is open to all members of the Seabury community.  Students also plan and 
coordinate festive celebrations of the Eucharist (or evening office) for feasts that have 
particular meaning for members of the seminary community.  Students seeking ordination 
are expected to obtain training and practice in all aspects of the preparation and execution 
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of worship.  Students who have completed “Preaching I” or “Foundations of Christian 
Communication” or are transfer students who have had their previous course-work 
reviewed by the preaching professor are invited to take their part in the rota of preachers; 
scheduling is coordinated by the Director of Music.  All students in the M.Div. program 
have the opportunity to preach at least once during the course of their studies. 
 
Students may volunteer for duty as sacristan and be assigned to prepare the chapel for one 
service each week throughout a given term.  Full-time students preparing for ordination are 
expected to serve as sacristan for one term during each year of their enrollment; part-time 
students preparing for ordination are expected to serve as sacristan for at least one term 
during their enrollment. 
 
Organization. The Dean, as chaplain of the seminary by virtue of its By-Laws, is the final 
authority concerning the conduct of services in the chapel and is a member of the Worship 
Ministry Team. The Dean has appointed the Director of Music to act as his deputy. Under 
the Dean, the Worship Ministry Team is responsible for the planning of all aspects of the 
seminary worship life, liturgical forms, and chapel appointments. Details about the 
membership of the Worship Ministry Team and the organization of worship at Seabury are 
included in the Seabury Customary. 
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MAKING EXCELLENT DISCIPLES PROGRAM  
 
The Diocese of Chicago and Seabury-Western Theological Seminary are collaborating in a 
new program leading to certification in congregational development for MDiv program 
seminarians. This program an extension of the diocesan Making Excellent Disciples (MED) 
program, which has been a major leadership development initiative since 2002.  The MED 
program, partially funded through grants from the Lilly Endowment, has enabled 
congregations in the diocese to employ and mentor newly ordained clergy who serve a two-
year curacy.  After completing their curacy, these clergy move on to lead a “mustard seed 
congregation” in the diocese for a period of at least three years.  A mustard seed 
congregation usually has fewer than 150 in average Sunday attendance and has potential 
and commitment for growth.    Currently, rectors of ten MED congregations are mentoring 
curates, and twelve former MED curates are now leading congregations in the diocese.  The 
new initiative places seminarians in both mustard seed and mentoring congregations. The 
Bishop of Chicago and the Dean of Seabury-Western must approve all seminarian 
appointments. 
 
Seminarians who serve in MED congregations will fulfill all requirements of the Practice of 
Ministry program of Seabury-Western and devote five to ten additional hours per week in 
ministry to the congregations.  They will preach monthly, do parish visitation and lead 
parish projects. The seminarians will be required to take at least one course in 
congregational development in addition to the basic seminary curriculum during each year 
they serve as seminarian assistants.  The courses will be taught by rectors of MED 
congregations and other experienced clergy who serve as adjunct faculty.  The seminarians 
will also be required to complete community organizing training.   
 
A stipend of $2,000 per year will be paid to seminarians selected for the program.  In 
addition, the teaching congregations will receive a grant of $2,000. 
 
MED clergy who serve as seminarian supervisors will participate in all Seabury field 
education training and support activities.   
 
The MED program has formed an intentional learning community among the rectors, 
curates and mustard seed clergy, who participate together in annual week-long continuing 
education conferences.  They meet bi-monthly to share resources, collaborate on 
congregational development and support one another in the challenges of congregational 
leadership.  The seminarians will be welcomed into this learning community.   
 
 The essential practices of MED congregations are: development of mission goals, annual 
review of parish life and accomplishments, updating of mission plans, and accountability of 
clergy and parish leaders to each other.  Seminarians will participate in both the parish 
mission review and a review of their own ministries with appropriate lay leaders.  
 
 
Further information is available from the Ministry Development Office at the Diocese of 
Chicago (The Rev. Clarence Langdon, 312-757-4205) and the Coordinator of Field 
Education  for Seabury-Western (The Rev. Suzi Holding, mthrsuzi@aol.com). 
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ANNUAL AWARDS 
 
The Seminary presents a number of academic and other prizes and awards at an annual 
Awards Convocation held on a Friday evening near the end of the spring semester.  Some 
of these awards are given for overall academic achievement, some recognize excellence in 
the life and worship of the community, and for some students must submit an essay or 
other piece of work. All nominations and material for consideration are submitted to the 
Academic Affairs Office rather than to designated evaluators. 
 
Although the awards have particular criteria and may be subject to the judgment of certain 
evaluators, the full faculty must approve all awards. Computations of grade averages and 
evaluations of academic records are made by the registrar.  Unless otherwise indicated, 
awards are open to any student in a formal program.  The designations "second year" or 
"final-year" refers to students in either the M.Div./L.Th. or M.A./ M.T.S. programs. 
Guidelines are distributed each year at the beginning of the spring semester.  All 
nominations and material must be submitted by the date specified in the guidelines. 
 
Many of these honors result from endowments or annual gifts earmarked for the prize in 
accordance with criteria set forth by the donors. The actual amount of monetary awards 
may depend upon the earnings accumulated in a specified fund. 
 
 
 
INSTITUTIONAL POLICIES 
 
ANTI-DISCRIMINATION POLICY 
 
It is the mission of Seabury-Western Theological Seminary to develop empowered leaders 
for Christ's Church and God's mission in the world. Toward that end, Seabury seeks to 
affirm the ministry of all persons who are faithfully living out their vocations within the 
Seabury community, be they students, staff, or faculty, without prejudice to any person 
regardless of race, color, gender, age, physical disability, height or weight, national and 
ethnic origin, marital status, sexual orientation/identity, or gender identification. We are 
intentional in following the Baptismal Covenant (Book of Common Prayer, pp. 304-305) 
striving for justice and peace among all people and respecting the dignity of every human 
being. 

 
The Seabury community also makes it its mission to welcome and include divergent 
theological perspectives and social views. In our individual and common search for truth, 
the seminary encourages the vital discussion and debate that is integral to our academic 
program; that which makes tangible and visible in extraordinary ways our genuine learning, 
faithfulness and mutuality. 

 
The Seabury community believes that the continuing purpose of preparing leaders for the 
mission of the church is its prophetic manifestation of the biblical, theological, and 
philosophical perspectives gained through addressing difficult issues as a part of Christian 
witness and ministry. In this way we continue in the apostles' teaching. It is in this that we 
seek and serve Christ and one another.   (revised 7/27/07) 
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MUTUAL RESPECT 
 
The following policies are intended as guidelines to the responsibilities and rights of 
members of the Seabury community, to protect and enhance mutual respect in our 
common life and work. 
 
As an institution Seabury has made significant commitments to dismantling racism 
through ongoing analysis, conversation and training for students, faculty, staff and trustees. 
The General Convention of 1991 declared its commitment to dismantle racism in the 
Episcopal Church; in 2000 it extended that work by another nine years.  The General 
Convention of 2003 mandated anti-racism training for all candidates for ordination.  
Seabury's commitments predate this requirement, however, and we continue to urge all 
students, faculty and staff to explore this work because it is gospel work and significant for 
spiritual formation, not because it is required of them.   
 
 
RIGHTS OF STUDENTS 
 
Non -Discr iminat ion 
Seabury is committed to compliance with requirements of Title IX of the 1972 Education 
Amendments, Section 504 of the Rehabilitation Act of 1973 and all equal opportunity 
regulations. 
 
Divergent  perspect ives  
Seabury welcomes divergent theological perspectives and social views. Lively discussion and 
debate make tangible our learning, faithfulness and mutual respect. The student has 
freedom of research, of legitimate classroom discussion, and of advocacy of alternative 
opinions to those presented in the classroom.  The student will be evaluated on knowledge 
and academic performance for purposes of academic credit, not on the basis of personal or 
political beliefs. 
 
All members of the community are asked to implement the two previous policies as a 
matter of mutual respect. 
 
Confident ia l i ty  
Seabury is committed to full compliance with the Family Educational Rights and Privacy 
Act of 1974 (FERPA), the federal law that governs release of and access to student 
education records.  These rights include: 
 

1.   The right to inspect and review your education record within a reasonable time 
after the Seminary receives a request for access.  If you want to review your record, 
contact the Seminary office that maintains the record to make appropriate 
arrangements. 

 
2.   The right to request an amendment of your education record if you believe it is 

inaccurate or misleading.  If you feel there is an error in your record, you should 
submit a statement to the Seminary official responsible for the record, clearly 
identifying the part of the record you want changed and why you believe it is 
inaccurate or misleading.  That office will notify you of their decision and advise 
you regarding appropriate steps if you do not agree with the decision. 
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3. The right to consent to disclosure of personally identifiable information contained 
in your education records, except to the extent that FERPA authorizes disclosure 
without consent.  One exception which permits disclosure without consent is 
disclosure to school officials with “legitimate educational interests.”  A school 
official has a legitimate educational interest if the official has a “need to know” 
information from your education record in order to fulfill his or her official 
responsibilities.  Examples of people who may have access, depending on their 
official duties, and only within the context of those duties, include: seminary 
faculty and staff, agents of the institution, students employed by the institution or 
who serve on official institutional committees, and representatives of agencies 
under contract with the Seminary. 

 
4. The right to file a complaint with the U.S. Department of Education concerning 

alleged failures by Seabury -Western Theological Seminary to comply with the 
requirements of FERPA. 

 
Release of student record information is generally not done at Seabury -Western 
Theological Seminary without the expressed, written consent of the student.  There are, 
however, some exceptions. 
 
For example, directory information includes the following, and may be released without 
the student’s consent: name, local address, home address, e-mail address, local telephone 
number, home telephone number, status (including current enrollment, dates of 
attendance, full-time/part-time, withdrawn), honors received (e.g., Academic Awards), 
participation in officially recognized activities and sports.  Please note that you have the 
right to withhold the release of directory information.  To do so, you must complete a 
“Request for Non-Disclosure of Directory Information” form, which is available from the 
Office of the Registrar.  Please note two important details regarding placing a “No Release” 
on your record: 
 

1. The seminary receives many inquiries for directory information from a variety of 
sources outside the institution, including friends, parents, relatives, prospective 
employers, and the news media.  Having a “No Release” on your record will 
preclude release of such information, even to those people. 

 
2. A “No Release” applies to all elements of directory information on your record.  

Seabury -Western Theological Seminary does not apply a “No Release” 
differentially to the various directory information data elements. 

 
A copy of the Act, more details about your rights, and any Seminary policies related to the 
Act are available from the Office of the Registrar. Questions concerning FERPA should be 
referred to the Office of the Registrar. 
 
According to the Dictionary of Pastoral Care and Counseling, confidentiality is “the socially 
and legally accepted right of persons to the privacy of their thoughts, feelings, writings and 
other personal effects.”  It is important to note that confidentiality refers to privacy, 
whereas privilege refers to the legal protection of that privacy.  As in the case of attorney-
client privilege, this protected communication is also extended to other relationships such 
as clergy/parishioner (although with less clarity), “from enforced public disclosure even in 
the courts.”  This statement is written to provide clarity about confidentiality related to 
seminarians at Seabury-Western Theological Seminary.  It should be noted that issues 
affecting the Seabury community are not entitled to the protection of confidentiality. 
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Seabury is a Christian seminary community that invites seminarians to share their personal 
joys, concerns, and struggles with others within the community.  While the Seabury 
community welcomes such self-disclosure, it recognizes the fact that there is not a desire or 
need for every seminarian to share such matters with this community.  It also recognizes 
that seminarians may find moral and emotional support in other communities of which 
they are a part, e.g., social and/or faith community and support groups in organizations, 
family, and the workplace. 
 
Faculty advisors, certain administrative staff, and seminarians, however, will occasionally 
engage a seminarian in a confidential matter.  While confidentiality must be taken 
seriously, the confidant should find ways to assist the seminarian (and, at times, the 
seminary community) in dealing with problematic situations and crises.  It is important 
that Seabury Administration, faculty, staff, and seminarians respond in a caring manner to 
the concerns and needs of seminarians without unnecessarily compromising or breaching 
confidentiality.  Each seminary member must decide whether she/he is comfortable with 
the information that the student shares with her/him. 
 
Seabury expects every seminarian to be faithful in adhering to the norms and values of this 
community as outlined in the Student Handbook.  Moreover, each seminarian should 
respect the privacy and honor the confidentiality of fellow seminarians.  When a 
seminarian encounters another seminarian in crisis, there are several ways that concern can 
be demonstrated without unnecessarily compromising confidentiality or the desire of 
seminarians to create a caring community.  Typically, serious matters should be referred to 
the chaplain, e.g., family and spiritual crises, depression, sexual victimization and 
victimizing, grief and loss.  Suggesting that the seminarian in crisis discuss her/his crisis 
with faculty advisor or pastoral care resource should be a standard response.1 
 
It is also acceptable for the seminarian to seek support from peers.  Seminarians who aid 
other seminarians in crises must be explicit and clear to them about the appropriateness of 
extending confidentiality and to whom confidentiality is extended.  Seminarians must 
never discuss seminarians’ situations or crises with other seminarians.2  To engage a 
seminarian in a conversation about another seminarian’s personal matter by asking: 
“Haven’t you heard…?”  or, “Did you know…?” is insensitive and inappropriate. 
 
When a staff member encounters a seminarian in crisis, there are several ways that concern 
can be demonstrated without confusing the role of caring staff member with that of advisor 
or chaplain.  The staff member also should encourage the seminarian to talk with a faculty 
advisor or pastoral care resource.  Staff or faculty members must never discuss seminarians’ 
situations or crises with other seminarians (except in FERPA cases), and should refrain 
from any conversation that will disclose personal information. 
 
At a seminary, faculty members perform a dual role with students as professor and advisor.  
For some faculty members, this role is viewed as professor and pastor.  As a result of this 
dual role, faculty occasionally find themselves engaged in a confidential conversation with 
seminarians.3 When faculty members encounter seminarians who may know something 
                                                             
1 Please refer to “Pastoral Resources” page 71. 
2 Please refer to the FERPA section above. 
3 Faculty members and seminarians should be aware that if they have agreed to confidentiality about 
a matter and that confidentiality is breached by one party or the other and the matter becomes 
public, the matter will be referred to the Dean and President of the seminary.  It will be the Dean’s 
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confidential about another seminarian, faculty members can be present and attentive to 
the concerns of that troubled seminarian without betraying the confidence of the 
seminarian in question.  One response to the concerned seminarian could be, “How does 
that make you feel?” 
 
Although faculty members may be equipped with certain knowledge and skills about a 
particular matter, they also may find such a conversation stressful, weighty and 
problematic. The faculty member should encourage the seminarian to utilize pastoral care 
resources or in some crisis situations, consider allowing the faculty member to discuss the 
matter with other faculty members for a possible resolution.  Given that faculty members 
periodically write evaluations for student advisees, the faculty member may open the 
possibility of extending the confidentiality.  At no time should a faculty member engage a 
seminarian in a sacramental confession. 
 
Faculty members, staff and seminarians are not bound by, and should not adhere to, the 
rule of confidentiality if the situation could result in: 1) self-inflicted harm by the 
seminarian; or 2) the seminarian harming someone else or others.  The other exceptions to 
this rule are disclosures pursuant to a written consent and, as stated earlier, disclosures to 
school officials with legitimate educational interests. 
 
Finally, “in a situation where professional consultation is sought with another professional, 
it is considered that such a breach in confidentiality is acceptable as long as it is for the 
benefit of the [seminarian.]” 
 
In order to provide clarity for all members of this community, The Rev. Dr. Randall 
Warren, Pastoral Care Administrator for the Diocese of Chicago, suggests the following 
procedure: 
 

Confidentiality should be negotiated so that it is clear to every member of the Seabury 
community. 

This Confidentiality Statement should be made available in the student handbook and 
manual for all employees. 

It should be made clear to a student that there is exemption from confidentiality in 
respect to potential “harm to self and others.” 

 
 
INFORMATION SECURITY POLICY: 
SECURE HANDLING OF SOCIAL SECURITY NUMBERS 
 
It is the seminary’s intent to protect the personal information of its students, staff, faculty, 
and other individuals associated with the seminary from unauthorized access or disclosure, 
and possible misuse or abuse.  This policy and our practices are based upon the policy for 
Secure Handling of Social Security Numbers adopted by Northwestern University and 
effective June 30, 2006. 
 
Effective September 1, 2006, the seminary does not permit the use of a SSN as the primary 
identifier for any person or entity in any system, except where the SSN is required or 
permitted by law, and permitted by seminary policy.  Where permitted by law and seminary 
policy, the SSN may be stored as a confidential attribute associated with an individual. 
                                                                                                                                                                      
responsibility to bring the parties together to develop a plan for informing the community of the 
matter.  In addition, it is mandatory to report child abuse cases and behaviors that endanger others.   
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Effective September 1, 2006, all students will be assigned a unique and permanent 
seminary ID number.  Except where the SSN is required by law, the seminary ID number 
replaces use of the SSN and will be used in all future electronic and paper data systems and 
processes to identify, track, and serve students, including library and email accounts. 
 
Those wishing to enroll in academic offerings at Seabury-Western — both credit and non-
credit — are required to provide a SSN for secondary identification purposes. IRS 
regulations require the seminary to request a SSN as a Taxpayer ID number for use in tax 
reporting.  In addition, any student applying for Financial Aid or Student Loans must 
provide a SSN to the Seminary.  If a person enrolling in a Seabury-Western academic 
offering — credit or non-credit — refuses to provide a SSN, certain services, such as 
transcripts, enrollment verification, tax reporting, financial aid, and other services may not 
be available to the individual, and Seabury-Western cannot guarantee a complete academic 
record for the individual. 
 
Historic hardcopy academic records may contain a student’s SSN, as the SSN was 
previously used as the student ID. 
 
Individuals shall not be required to provide their Social Security number, verbally or in 
writing, at any point of service, nor shall they be denied access to those services should they 
refuse to provide a SSN, except where the collection of SSN is required by law or otherwise 
permitted by seminary policy.  Individuals may volunteer their Social Security number if 
they wish, as an alternate means for locating a record. 
 
 
STUDENTS LIVING WITH DISABILITIES 
 
Seabury-Western aims to assist students living with a disability to engage in academic and 
campus life as fully as possible.  The partnership between the individual and the school in 
addressing the challenge presented by a disability involves the following responsibilities: 
 
The student’s responsibility 
 

1. It is the responsibility of students with disabilities to identify themselves and 
request accommodations* through the appropriate office: 

a. For physical disabilities that may require conversation about living space 
or other building concerns, contact Lynn Bowers, Manager of Accounting 
and Human Resources. 

b. For physical disabilities that may require classroom accommodations, 
contact Ellen K. Wondra, Academic Dean. 

c. For health, drug and alcohol disabilities, contact Gary Hall, Dean and 
President. 

d. For disabilities that affect cognition (learning disabilities and attention 
deficit/hyperactivity disorder [ADHD] or other psychiatric diagnoses that 
affect cognition), contact Ellen Wondra, Academic Dean. 

 
*Accommodations refers to “modifications that need to be made to minimize the 
discriminatory effect of a person’s physical, emotional, or learning disability, 
insofar as the provision of the adjustment not cause undue burden on the setting 
or the institution.  In academia, reasonable accommodations are called academic 
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adjustments, and they might include classroom adjustments, exam modifications, 
or administrative accommodations.” 

 
2. When seeking academic adjustments, the student must provide the Academic 

Dean documentation of a disability and a rationale for the requested 
accommodations from a professional with expertise in the condition.   The 
documentation must include a specific diagnosis and a thorough report.  Required 
documentation for learning disabilities and ADHD must include the results of a 
comprehensive psycho-educational assessment (including all subtest scores) that 
evaluates the intellectual functioning, achievement, and information-processing 
domains of cognitive functioning.  The diagnosis must be based on DSM-IV 
diagnostic criteria.  In addition, documentation for ADHD should include 
evidence of both early and current impairment, a diagnostic interview, and an 
interpretive summary that explains how the disability is a substantial limitation to 
learning.  Testing should be recent (administered within five years prior to 
enrollment) for learning disabilities and ADHD. 

 
3. When seeking academic adjustments, the student must provide the Academic 

Dean with the documentation noted above well in advance of need in order to 
give the school a reasonable amount of time to evaluate the documentation and 
implement the accommodation. 

 
The school’s responsibility 
 

1. With regard to physical disabilities, under the guidance of the Director of Finance 
(for building accommodations) and the Academic Dean (for classroom 
accommodations), the school will make reasonable efforts to minimize the 
discriminatory effect of a person’s physical disability, insofar as the provision of the 
adjustment does not cause undue burden on the school. 

 
2. The Dean, the Vice President for Advancement and Administration, and the 

Academic Dean will work together to raise the awareness of the seminary 
community regarding the needs and rights of people with disabilities. 

 
3. In providing support to students and prospective students living with disabilities, 

the school will endeavor to respect their rights to privacy and confidentiality.  In 
the case of students preparing for ordination in the Episcopal Church, this 
responsibility is exercised in partnership with sponsoring dioceses under the 
practices already in place regarding the release of information. 

 
4. When the Academic Dean is notified of a diagnosis that affects cognition and 

recommendations for academic adjustments, the following procedures take place: 
 

a. The Academic Dean receives the documentation of the disability, taking 
special note of particular academic adjustments that are recommended to 
enhance learning and performance. 

b. The Academic Dean drafts a letter addressed to classroom instructors 
noting that documentation of a disability has been filed in the Academic 
Affairs office and listing the recommended accommodations.  The draft is 
sent for review to the student requesting the accommodations before it is 
prepared for release. 
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c. After review, copies of the letter, on school letterhead and bearing the 
Academic Dean’s signature, are given to the student, who retains the 
choice to seek accommodations in any given class.  The letter is also filed 
in the Academic Affairs office. 

d. In order to claim the right to accommodations, a student must provide the 
letter to his/her professor no later than the end of the second week of the 
term. 

 
When a student is not sure whether there is a disability that affects cognition, he or she should seek 
out professional evaluation.  Please consult the Dean for assistance with this. 
 
From time to time, students who have not attained the desired academic success may be 
advised by a teacher, academic advisor,  or other mentor to seek educational testing or 
another professional assessment.  In other cases, the student may initiate the request for 
assistance. 
 
For assistance in arranging for educational testing, contact the Academic Dean. 
 
A limited amount of funds may be available from the Dean’s discretionary fund to help 
cover the costs of special testing requested by students, including educational testing.  
Students in the ordination process are encouraged to seek financial assistance from their 
bishop in support of such testing. 
 
 
AIDS 
 
The Executive Committee of the Board of Trustees adopted the following policy in 1991: 

Seabury-Western Theological Seminary does not discriminate against faculty, students, 
or staff with AIDS, AIDS related Complex (ARC), or a positive HIV antibody test.  
There will be no screening of faculty, students, or staff for AIDS, ARC, or a positive 
antibody test, and no consideration of the existence of AIDS, ARC or a positive 
antibody test will be given in decisions for admission to or employment with Seabury-
Western Theological Seminary.  The seminary reserves the right, in consultation with 
the person and his/her physician, to determine the person's ability to complete the 
requirements of the academic program or discharge his or her assigned duties as 
members of faculty or staff. 

 
The foregoing policy has been adopted in view of current epidemiological data indicating 
that the AIDS virus is not spread by casual, person-to person contact and that persons with 
AIDS, ARC, or a positive HIV antibody test do not pose a health risk to others. 
 
 
DISCIPLINARY ACTION 
 
Students may be subject to disciplinary action for any of the following: 
 
Hazing    The seminary forbids hazing and all other activities that interfere with the 
personal liberty of an individual.  The seminary defines hazing as any action taken or 
situation created intentionally, on or off seminary premises, to produce mental or physical 
discomfort, embarrassment, harassment, or ridicule.  Such activities and situations include 
creation of excessive fatigue; physical and psychological shocks; requiring sleepovers or 
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morally degrading or humiliating games and activities; or activities that interfere with 
scholastic activities and/or normal sleeping hours. 
 
Hate crime    There are laws against actions which degrade or threaten a person as an 
expression of hatred toward an individual or group, including such things as the display of 
hate symbols or actions which express disrespect toward individuals or groups.  The 
seminary forbids such actions and may take disciplinary action in addition to any legal 
process. 
 
Physical abuse or threat    Any action that threatens or endangers the health or safety of any 
person on seminary premises or at seminary functions or of any person properly fulfilling 
his or her duties as a seminary employee, whether or not the action occurs on seminary 
premises, is prohibited. 
 
Theft and Trespass    Theft or damage to property of anyone on seminary premises or at 
seminary functions, including the property of the seminary is prohibited, including 
unauthorized entry to or use of seminary facilities or the residence or working area of 
community members. 
 
Firearms    The physical possession or use of firearms, ammunition, BB guns, air rifles, 
firecrackers, explosives, or other weapons of any description, for any purpose, is prohibited. 
 
Fire Safety    State and local ordinances provide penalties for any intentional damage of or 
destruction to property by fire.   
 
Disruption/Obstruction    Disruption or obstruction of teaching, research, administration or 
other seminary activities or other authorized activities on seminary premises is prohibited, 
including persistent disruption of daily living arrangements of members of the community. 
 
Forgery    Alteration or misuse of seminary documents, records or identification or 
knowingly furnishing false information to the seminary is prohibited. 
 
Gambling    Illinois law prohibits gambling in any form except lotteries and raffles 
conducted in accordance with state and local law.  Students involved in gambling-related 
incidents may face legal and disciplinary actions. 
 
Failure to cooperate or appear upon request in the investigation or hearing of cases of alleged 
offenses (provided that no student shall be required to furnish information that would be 
self- incriminating) constitutes an additional basis for disciplinary action. 
 
Alcohol-Drug Abuse, Sexual Assault or Sexual Harassment    The procedures for allegations of 
misbehavior are outlined separately and those procedures may lead to a negotiated or 
adjudicated disciplinary action. 
 
Limits  on Disc ip l inary  Act ion 
Students will be exempt from disciplinary action or dismissal from the seminary except for 
academic failure, failure to pay a debt to the seminary, or violation of a student or seminary 
rule or regulation.  Rules and regulations shall be clearly promulgated in advance of the 
supposed violation.  A student is subject to local, state and federal statutes. This policy has 
no connection with recommendations to bishops about students' progress in the M.Div. 
program, postulancy, candidacy, and ordination, which are governed by canon law and 
procedures designed to respond to canons. 
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THERAPEUTIC/COUNSELING RELATIONSHIPS 
  
No student, student spouse, student partner, or member of a student family may enter into 
a therapeutic or counseling relationship, whether compensated or not, with another 
student who is or has been a colleague, nor with a staff member of the seminary.  It is 
highly recommended that no therapeutic relationship be entered into before one year has 
transpired after the therapist/counselor leaves Seabury. 

 
 

ALCOHOL AND CHEMICAL DEPENDENCY 
 
The Basic  Pol icy  
By authority of the Seminary Dean, with the advice of the Administrative Committee, the 
following policy and procedure was adopted November 27, 1985. 
 
The Seminary understands alcoholism and other chemical dependence to be recognizable 
and treatable illnesses. We are also aware that chemical dependence affects the family and 
significant persons who are close to the dependent person, and the symptoms and impact 
of the illness on these persons are also identifiable and require treatment. 
 
Accordingly, the Seminary has in place a program to assist in the identification of the 
illness and assessment of treatment needs for both those who become chemically 
dependent and those whose lives are affected by the illness. The program treats chemical 
dependence as any other illness in terms of the protection of jobs, rights, and related 
employee, faculty, or student benefits. 
 
The Seminary program encourages self-referral and is prepared to assist those seeking help 
in the assessment and evaluation of each person’s situation for the purposes of 
determining treatment options. 
 
In acknowledging chemical dependence as a progressive and fatal illness, the Seminary 
believes that the proper Christian response to the recognition of the illness is pastoral 
confrontation which seeks constructively to approach the individual, to express concern, 
and to consult as to whether or not assistance is needed.  This constructive confrontation 
would cross all levels of the community and could be initiated by family members, peers, 
supervisors, or anyone in the community who cares for the individual. 
 
In cases where all constructive confrontation has been unable to break through the denial 
that is a component of chemical dependence, pastoral intervention, coordinated by the 
Dean, with a recommended program for treatment, will be considered.  Pastoral 
intervention is normally to be considered as a “last resort” effort designed to present reality 
in a receivable way to the dependent person. 
 
The Seminary’s policy concerning the protection of benefits and rights will not be applied 
to those who refuse treatment or who deny their need for help.  At the same time, refusal 
of treatment is not a cause for severance from the Seminary.  In all cases, severance 
decisions will be based on performance and other existing criteria not related to acceptance 
of treatment recommendations resulting from intervention. 
 
Concerning Self-Referral 
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If a person recognizes a need for help or is concerned about his/her drinking behavior or 
drug use, self-referral options may be obtained from the Dean’s Office.  Certainly these 
include (a) consultation with the Office of Pastoral Care in the student’s diocese or in the 
Diocese of Chicago, for assessment, treatment planning and referral; and (b) well-known 
support groups such as Alcoholics Anonymous, Narcotics Anonymous, Al-Anon, Adult 
Children of Alcoholics, etc. 
 
The Office of the Dean welcomes informal consultation concerning self-referral concerns. 
 
Confidentiality will be carefully respected. 
 
Concern for another person 
If you are concerned about the possible alcoholism/chemical dependence of another 
person, some options are: 
 
• Assistance from the Office of Pastoral Care, Diocese of Chicago, for the purpose of 
evaluation and referral as appropriate. 
 
• Consultation with a member of the Recovering Alcoholic Clergy Association. 
 
• Referral to AA members or an Open AA meeting. 
 
• Pastoral information or pastoral intervention, if indicated, coordinated by the Dean, 
who will authorize an alcoholism counselor from outside the Seminary community to assist 
in planning and implementing an intervention effort.   Dean and seminary staff will carefully 
respect confidentiality. [See also third paragraph under “Student Evaluations” following.] 
 
Treatment o f  Students  
If treatment is accepted, the student will be permitted to withdraw from classes without 
financial penalty for a length of time reasonably indicated by competent medical authority.  
The student will be permitted to continue her or his academic program following necessary 
time off for treatment. 
 
A student who is in treatment will be permitted to continue in residence in seminary 
housing for a reasonable period of time, even if temporary withdrawal from classes is 
necessary. 
 
Any student who accepts treatment for alcoholism/chemical dependence is encouraged to 
discuss this with her or his bishop.  However, it is the student’s responsibility and choice to 
inform the bishop.  The Seminary expects faculty, staff and other students to respect the 
student’s confidentiality in communicating with his or her bishop and diocese. [See next 
section, 3rd Para.] 
 
Student  Evaluat ions 
If a student seeks and/or accepts treatment for alcoholism/chemical dependence, this is 
viewed as a positive factor in the evaluation of the student. 
 
Suspected alcoholism/chemical dependence may not be raised during a student’s 
evaluation.  Poor performance or inappropriate behavior in seminary, of which chemical 
dependence is the suspected cause, is best addressed as outlined above.  Poor performance 
or inappropriate behavior may be a factor in a student’s evaluation, but confrontation 
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about suspected alcoholism/chemical dependence should take place outside the 
evaluation. 
 
Nothing in this policy statement is meant to inhibit the Seminary from fulfilling its canonical 
responsibility, nor is it intended to prohibit the Dean of the seminary from talking frankly with the 
bishop of any student in the ordination process. 
 
Administrators, faculty and staff 
Appropriate policies for chemical dependency/alcoholism of non-student members of the 
seminary community have been adopted, following the same principles as those for 
students.  A copy of the complete November 27, 1985 policy statement is available in the 
Office of the Dean. 
 
Guidel ines  for  the use  o f  a lcohol  at  Seminary funct ions 
The decision to offer alcohol at an official Seminary event should depend on the following 
considerations: 
 
1.  The use will appropriately enhance the event at which it is being served. 
 
2.  There will be clear and distinct labeling of all beverages and foods containing alcohol. 
 
3.  There will be non-alcoholic alternative beverages for those who choose to abstain 
presented as attractively as alcoholic beverages. 
 
4.   Food and beverages containing alcohol should be presented in such a way that it does 
not seem to promote or require their use for inclusion in, or for full participation in the 
event. 

 
 

DRUG USE OR POSSESSION 
 
Students are prohibited from using or having in their possession illegal drugs, including 
marijuana, privately or in public, on or off the seminary campus.  A student violating this 
rule is subject to dismissal. 
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SEXUAL ASSAULT 
 
A full definition of sexual assault is available in the policy statement “Sexual Assault and 
Sexual Harassment” which can be obtained in the Office of the Dean.  It involves 
nonconsensual physical contact and it is an act of violence by the initiator of the acts 
involved. 
 
Verbal conduct, without the requisite physical touching or fondling, is not deemed sexual 
assault under the hearing procedures defined below.  However, verbal conduct may 
constitute sexual harassment; see the Sexual Harassment policy below. 
 
Any student who has been raped, or who has experienced attempted rape or other seriously 
disturbing sexual assault should seek medical treatment immediately and report the event 
at the Evanston Hospital or other hospital emergency room.  Medical staff at these 
organizations are prepared to deal with a rape victim in a thoughtful, caring, confidential 
manner.  Because sexual assault is a serious crime, medical staff also are alert to the need to 
identify and preserve evidence that the crime occurred.  Following medical treatment, a 
student who has been sexually assaulted should file a criminal complaint with the Evanston 
Police Department.  The Seminary will support students in these situations.  See 
"Emergency Procedures" below. 
 
To file a complaint against another student, students should contact the Dean as soon as 
possible, but not later than one year after the incident.  The complaint should include the 
name and address of the person complained against, the nature of the assault, a brief 
summary of the act or acts that constituted the assault, and the time and place of the 
assault. The Dean will assist all parties in a complaint in obtaining a representative from a 
pool of trained faculty, staff, and students who are willing to serve as representatives for 
either the accused or the alleged victim of the assault.  In addition, a student can use any 
other representative of her or his choice other than an attorney or certain high level 
administrative officers. 
 
Mediat ion 
As an alternative to the formal hearing process, if all parties agree, a mediator shall be 
assigned to assist the parties in resolving complaints.  A resolution must be agreeable to all 
parties, and any party may ask for a formal hearing at any time.  Nothing discussed in 
mediation may be used at any hearing without the consent of all parties. 
 
Formal Hearing 
A Sexual Assault Hearing Board may be appointed by the Dean for training in sexual 
assault issues though no complaint has been received, or the Dean may make arrangements 
with Northwestern University for the help of that university’s Hearing Board and executive 
secretary.  Details of the rules governing such hearings and the possible sanctions are 
available in the “Sexual Assault and Sexual Harassment” policy statement. 

 
 

SEXUAL HARASSMENT 
 
The seminary understands sexual harassment to be a breakdown in a human relationship, 
the serious nature of which warrants a response on the part of the seminary in order to 
safeguard the well-being of individuals and the community. The seminary will not condone 
actions or words that a reasonable person would regard as sexually harassing or coercive. 
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Sexual harassment may be broadly defined as repeated and unwanted advances or liberties 
of a sexual nature, whether occurring between persons of the same sex or of opposite sexes. 
Sexual harassment is an abuse of power, a form of prohibited sex discrimination, and a 
violation of the Seminary's equal opportunity policy. 
 
Sexual  Harassment :  A Def ini t ion 
Sexual harassment takes many forms, for example, 

¥ repeated and unwanted staring, comments or propositions of a sexual nature 
¥ subtle pressure for sexual activities 
¥ sexually oriented remarks about a person's clothing, body, or sexual activities 
¥ unnecessary touching, patting, hugging, or brushing against a person's body 
¥ direct or implied threats that submission to sexual advances will be a condition of 

employment, work status, evaluation, grades, or letters of recommendation 
¥ physical assault 

 
A one-time comment, flirting, or mutually agreed upon activity does not constitute sexual 
harassment.  However, when significant disparities in age or authority are present between 
two individuals, questions about professional responsibility and mutuality of consent to a 
personal relationship may well arise. Faculty, students, and staff need to be sensitive to the 
potential for conflicts of interest in personal relationships. 
 
A Statement o f  Rights  
 
Faculty, staff, and students have a right to be free from sexual harassment by colleagues, 
supervisors, teachers, staff, or students. The response to allegations of sexual harassment 
will be guided by the following: 

¥ No action of any sort will be undertaken without the express consent of the 
individual reporting possible sexual harassment. 

¥ Retaliation against the person reporting harassment will not be tolerated. 
¥ Confidentiality is to be the norm when the complaints are made informally (see 

Procedures) 
¥ If and when formally accused (see Procedures), the person charged has the right to 

know the name of the accuser(s) and the circumstances of the accusation. 
¥ All parties will have access to counsel and support at any point during the 

disposition of a report of harassment. 
¥ All parties will be assured of the reasonably prompt disposition of the matter. 
¥ Each investigation and response is to be carried on in an atmosphere of respect for 

the person making the report and for the accused.  Thus, both the aims of justice 
and of healing are to be kept in view. 

 
Procedures  
In principle, there are two basic procedures, one formal and the other informal. 
 
The informal approach is pastoral in nature. The bonds of confidentiality are strictly 
observed. Within this setting, the issues and definitions can be explored. This is not the 
setting for a formal or judicial approach. However, the person adopting this approach may 
decide after exploration of the matter that they would like to make a formal complaint. 
 
Persons who feel that they have been sexually harassed are encouraged to explore that issue 
with one of the Student Body officers, the Dean, or any other member of the community 
that they choose. (It is important to understand that the Dean's counsel needs to be 
limited to outlining the provisions of this policy and not include pastoral counseling, as 
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that could lead to a confusion of roles should the aggrieved person decide, after 
reflection, to proceed to a formal complaint.)  All parties need to bear in mind the gravity 
and serious nature of the charge and therefore exercise the greatest discretion in discussing 
what has occurred with any person, remembering always the need to return good for evil 
and the need to bring correction to bear in a loving fashion. 
 
The formal approach, while also hopefully pastorally sensitive, is nonetheless judicial in 
overtone, for its fairness and thoroughness might become relevant in a subsequent 
proceeding in court.  Therefore, the maintenance of complete confidentially is not a 
possibility.  The Complaint needs to be stated explicitly; hearsay evidence is not admissible. 
 
The formal procedure is initiated by presenting a formal (written) complaint of sexual 
harassment to the Dean.  The complaint should be specific. The complainant, as well as 
the accused, has the right to have a support person accompany her/him during any 
meetings that may be held in this matter. 
 
The Sexual Harassment Committee will have five members who are to be selected at the 
time the committee is convened, one selected by and from each of the following: the 
student body, the faculty, and the administrative staff.  Additionally, the accused party and 
the complainant each appoint a member from among the Seabury-Western community.  
This five-member committee is charged with the responsibility of reviewing the complaint 
and relevant evidence, and proposing an appropriate disposition of the matter. In carrying 
out this task they will choose their own chairperson and will see to the maintenance of 
adequate records of their proceedings. They may, if they choose, seek outside counsel. A 
modest budget will be provided for this purpose. 
 
The Sexual Harassment Committee will recommend to the Dean action appropriate to the 
circumstances. If the accused or the accuser wishes to appeal those recommendations, that 
appeal is made to the President and Dean, whose decision, for internal purposes, is final. 
 
Policies following the same principles have been developed by the Board of Trustees for 
administrative and faculty personnel. 
 
Nothing in this policy statement is to preclude or limit in any way a person's right to seek 
redress in court for his or her alleged grievances. 
 
 
SEXUAL MISCONDUCT PREVENTION TRAINING 
 
To assist with our compliance with guidelines set by the Episcopal Church, the seminary 
schedules opportunities for all members of the community to be trained in prevention of 
sexual abuse and sexual harassment.  We also post the dates and places of such training in 
the Diocese of Chicago.  Such training is required of students before they engage in 
Practice of Ministry or other work and study in churches. 
 
 
NOISE 
 
Mutual respect moves us to consider the effect of our noise on others’ concentration.  
Evanston City Ordinance prohibits the playing of loudspeakers, radios, phonographs or 
other such devices in such a way that the volume disturbs the neighboring area.  The 
operation of any device between the hours of 11 pm and 7 am, whereby sounds are plainly 
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audible at a distance of 50 feet from the location of the device, is prima facie evidence of a 
violation of the ordinance. 
 
 
FAMILIES WITH CHILDREN 
 
The following guidelines for Seabury students with children are offered to the seminary 
community. 

 
1. Parents will be responsible for having their children show respect through words 

and actions for all members of the seminary community.  All adults will be 
responsible for treating children with the same respect. 

2. Parents will be responsible for having their children respect the property of others 
and of the seminary. 

3. Children may visit others’ apartments when they are invited as guests (with 
permission given by the parent(s) of the host child). 

4. Children must be accompanied by an adult in Seabury common spaces.  
5. Parents are responsible for supervising preschool children when playing. 
6. School age children may ride bicycles, play basketball, etc., in the parking lot 

between the administration building and the E-W apartment building.  Adults are 
required to be watchful of children playing in this designated area when they are 
driving a car, especially at the beginning and end of the day for staff and 
commuting students. 

7. For the safety of our children, they are not to play in the alleys surrounding the 
seminary. 

 
 
VETERANS BENEFITS 
 
VETERANS ADMINISTRATION: APPROVED STANDARDS OF PROGRESS 
 
I. Attendance Standards 
 
A. Class Attendance.  The registrar is the Certifying Official for the VA.  The registrar will 

notify the VA Regional Office when a veteran withdraws within 30 days of the 
occurrence.  Every effort is made to accurately account for each veteran’s last date of 
attendance in each subject area in which a veteran is enrolled. 

 
B. Full-time Attendance by Academic Semester.  If a veteran alters his/her course load 

from full-time to part-time or vice versa, the VA Regional Office is informed by the 
Registrar as the Certifying Official within thirty days of the occurrence.  Adds/drops 
which alter a veteran's certified status, will be reported to the VA Regional Office 
within thirty days. 

 
II. Academic Progress Standards 
 
A. Veterans Failing or Withdrawing from all Courses when Registered for Six or More 

Units.  A veteran student failing or withdrawing from all courses when registered for 
six or more units will be determined to have made unsatisfactory progress and will be 
reported as terminated to the VA except in extenuating circumstances to be 
determined by the VA.  In such cases, the veteran student will not be subject to the 
Academic Probation Policy (see B), and the last date of class attendance will be 
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reported to the VA by the Registrar as Certifying Official within thirty days of the 
occurrence. 

 
B. Veterans Failing a Portion of Courses: Probationary Period.  The academic probation 

policy of Seabury-Western Theological Seminary provides that acceptable academic 
progress for full-time students is indicated by sustaining 12 semester hours in an 
academic semester and 2 semester hours during J-term.  Part-time students sustain the 
number of units for which they are registered after the drop deadline. Veteran students 
who do not fail all of their courses but who fail to sustain the required number of units 
as described above will be placed on academic probation for the subsequent term. If 
during this semester, the veteran student sustains the required number of units, he or 
she will be removed from academic probation. However, if the student again fails to 
sustain the required units, registration will not be permitted for the following term. If a 
veteran is refused permission to register under the provisions of the academic 
probation policy, the VA will be notified by the Registrar as the Certifying Official as 
soon as the grade reports are received but in no case later than thirty days after the 
close of the probationary term. 

 
C. Grading Options at Seabury.  Seabury students who are attending seminary as veterans 

may opt for the Credit/ No Credit grade in a few cases. The No Credit grade is 
recorded.  Grade point averages are not computed.  Academic progress is controlled by 
the use of the academic probation policy outlined above. 

 
III. Attendance and Progress Records 
 
The Registrar/Certifying Official is responsible for maintaining proper attendance and 
academic data for all veterans.  Such records reflect: 
 

a. Final grades and credit granted for courses undertaken. 
b. Records of withdrawal from any subject to include last dates of attendance and 

record of any re-enrollment. 
c. A written record of previous education and credit granted when applicable. 
d. Evidence of degrees granted by other institutions. 
e. Cumulative data covering progress of students, their Work Sheets and Course 

Evaluation Forms. 
f. Attendance records for veterans enrolled in resident courses not leading to a 

standard college degree. 
g. Evidence of the progress of all veterans at the rate for which they are certified to 

the VA. 
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STUDENT LIFE AND SERVICES 
 
HOUSING 
 
With the sale of SeaburyÕs property to Northwestern University in July 2009, the seminary 
no longer has any student housing.  Prior to the sale of the property, housing provisions 
were made for the 2009-2010 returning students.  The seminary is in discussion with 
nearby schools, hotels, and rental property owners regarding the short term residency needs of 
SeaburyÕs students for 2009-2010 and beyond.   
 
 
Maintenance. Please report maintenance problems to the Building and Grounds 
Supervisor during regular office hours by completing a maintenance request form, available 
in the workroom inside the Academic Affairs Office. 
 
  
PARKING 
 
Each resident is entitled to one parking permit, the administration of which is coordinated 
by the Accounting/Human Resources Office. Seabury residents are encouraged to acquire 
Evanston "A" stickers.  Additionally, students may purchase parking permits from 
Northwestern.   
 
 
 
SECURITY AND SAFETY 
 
Please report all crimes and disturbances to the Maintenance or Finance offices both for 
the good of the community and to permit the Seminary to meet government filing 
requirements. The purchase of renters’ insurance on contents of seminary housing is 
highly recommended. Seabury is not responsible for lost or stolen articles.  Apartment 
residents are responsible for checking smoke detectors and replacing batteries when 
necessary.  Removing the battery is not only unsafe to you, but also to your neighbors. 
 
 
SMOKING 
 
No smoking is permitted in any public area of the seminary campus by Evanston City 
Ordinance #23-0-89. At all times, community members are expected to be responsible to 
ensure that their own smoking does not offend others.  No smoking is permitted inside 
any seminary building.  
 
 
FINANCIAL INFORMATION 
 
All fees are due and payable in the Finance Office as outlined below.  All semester charges 
must be paid in full by the first day of classes unless awaiting disbursement of a loan.  
Payment of indebtedness, due and owing, is a prerequisite to enrollment, the awarding of 
degrees, fulfilling transcript requests, and issuance of diplomas.  A 1.0% finance charge 
may be added monthly to any  balances outstanding for more than 30 days. 
 
Payment of Fees 
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1. All charges  are due on or before the first day of each term. 
 
2. Apartment rent is due and payable on the first day of each month.  A $5.00 late fee 

may be added each day after the fifth day. 
 
3. A student body fee is due annually on the first day of the first term for which the 

student is enrolled. 
 
4. A graduation fee is due on the first day of the last term for which the student is 

enrolled. 
 
5. Security deposits are due and payable prior to the first day of occupancy. 
 
6. Clinical Pastoral Education Fees: Students enrolled in CPE during the regular 

academic year will be billed the full tuition.  The student pays the CPE site and when 
they provide a copy of their canceled check to the accounting office, the paid CPE 
amount will be removed from their bill.  Students participating in CPE during the 
summer will not be charged direct payment of their CPE fee to the CPE site.  Students 
enrolled in CPE during the regular academic semester may register for a total of 6.0 
overload hours during other semesters at no additional charge. 

 
Financial Aid 
Funds for students receiving Seabury Financial Aid will be credited to the Seabury student 
account at the beginning of each semester. 
 
Financial Emergencies 
Any financial emergencies or unusual difficulties should be discussed with the Director of 
Finance. 
 
Work Study 
All work-study (including salaried positions) will be paid through a payroll check on a 
monthly basis. 
 
 Those not in salaried positions will need to complete a monthly time sheet and have it 

approved by the departmental supervisor.  The departmental supervisor will pass the 
approved time sheet to the Finance Office for payment. 

 Those in a salaried position will be paid on a monthly basis (September-May) at one-
ninth of the salaried amount. 
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FINANCIAL AID OVERVIEW 
 
When you f i le  the  FASFA, p lease  use  Seabury ’ s  Ident i f icat ion number G01754.  
 
To receive need-based aid or student loans, students are required to file the Free 
Application for Federal Student Aid (FAFSA) with the U.S. Department of Education and 
to file a Seabury Financial Aid form and a copy of their most recent income tax form with 
Seabury.  These forms provide the information we need to distribute Seabury need-based 
aid fairly and the information we need to comply with Department of Education 
regulations.  The free FAFSA application can be found online at www.fafsa .ed .gov . 
 
Seabury determines financial need by subtracting the Expected Family Contribution (EFC) 
and anticipated aid from other sources from a student’s Cost of Attendance (COA).  EFC 
is the amount that the Department of Education calculates a student and immediate family 
can spend for education. COA is an estimate of an average student’s education and living 
expenses during the school year.  Seabury financial aid packages meet a portion of a 
student's financial need, provide work study opportunities, and establish federal Stafford 
loan amounts. 
 

COA - EFC - Other aid=Financial Need 
Need-Based Award = Work study + Need Grant Aid  + Stafford Loan 

 
Beyond Seabury’s need-based aid, students should contact their home parishes, their 
dioceses, and other groups that have scholarships for seminary students.  Students who 
make an effort to get aid from outside sources consistently win thousands of dollars. Your 
efforts to gain large amounts of aid from sources other than the seminary will enable us to 
give larger need-based grants in the future.  For a more detailed description of financial-aid, 
see the Financial Aid Handbook and Scholarship directories, both available from the 
Financial Aid Office. 
 
Each year the Office of Ministry Development of the Episcopal Church provides an 
extensive list of grants and scholarships for seminarians. Seabury distributes this list to all 
students, along with guidance in completing scholarship applications. 
 
PROFESSIONAL JUDGMENT 
 
If you feel there is a problem or misunderstanding concerning your financial aid, the 
following steps should be taken: 

a. Advise the Financial Aid Administrator of the circumstances affecting your 
situation in writing, requesting a Professional Judgment. 

b. Changes in financial aid awards are made by the consent of the Financial Aid 
Committee members. Professional Judgment special circumstances can be 
reviewed with the Financial Aid Administrator and are outlined in the Financial 
Aid Policy & Procedure Manual which is maintained in the Financial Aid Office. 

 
 
STAFFORD LOAN PROGRAM AND WORKSTUDY 
 
Stafford Loan Program. In addition to Seminary aid, we assist students in applying for 
Stafford Loans, which are federally subsidized, low-interest educational loans. Students do 
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not begin repayment on Federal Stafford Loans until six months after graduation or the 
time of separation from full-time studies at Seabury. 
 
Any student wishing to apply for a Stafford Loan must complete the FAFSA form as well as 
other required documents available in the Financial Aid Packet.  A Student Aid Report is 
sent to the student and lists the Estimated Family  Contribution.  A Financial Aid Packet 
can be obtained in the Financial Aid Office.  All documents must be completed and 
returned to the Financial Aid Administrator before any loans can be processed 
 
Work-study Jobs on Campus. Jobs are available in nearly all departments. Periodically, 
additional positions and single assignment jobs become available and are posted 
accordingly. First priority in hiring goes to students who qualify for need-based work-study 
positions, although any student may apply for a work-study position.  Positions are 
normally available by interview with department supervisors. Students are responsible for 
finding work-study jobs and may discuss possible work-study positions with the Business 
Office. 
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SCHEDULE OF FEES 2009-2010 
 
TUITION 
Full-time M.Div. and M.T.S., Certificate………………………………………….13,000 
Part-time, per semester hour……………………………………………………………..500 
Audit, per hour……………………………………………………………. 250 
Enrichment Master’s or Doctoral level courses per class…………………………500  
Enrichment per non-credit course……………………………………………………  varies 
D.Min. Congregational Development per course………………………………….1,400 
 
FEES 
General Student Fee…..................……………………………….………….560 
Student Activity Fee………………………………………………………………160 
D.Min. Advising Fee, per year………………………………………………..100 
D.Min. Thesis Continuation Fee…………………………………………….400 
D.Min. Thesis Fee (due at submission)…………………………………..750 
 
 
Northwestern University Health Clinic and Hospital Insurance (annually) 
             Student Health Insurance……………………….............…….2,360 
             Northwestern Clinic Fee………………………………………….…488 
             (Note: this figure is determined by Northwestern and is thus subject to change.) 
 
Note: All fees and charges are subject to change at any time by action of the Board of 
Trustees. Every effort will be made to inform students at least three months in advance. 
 
 
OTHER FEES (estimated) 
 
 
Clinical Pastoral Education….......................……………………....350-750 

Fees are based on Chicago-area programs. They are payable by the student 
directly to the CPE center. An additional $300 should be planned to cover 
transportation and related expenses.  The interview fee is approximately $20. 

 
REFUND OF TUITION 
Reduction of registered units will result in tuition refunds on the following basis: 

On first day of class……………………………….....................100% 
Up to one week after term begins............................………90% 
One to two weeks…….....……………………..…………………….75% 
Two to three weeks…….……………………..…........................50% 
Three to five weeks………………………...………………………...25% 
More than five weeks….……………...………………….....no refund 
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SERVICES 
 
ATM/Cash Stations. There are Cash Stations (automatic teller machines) available on the 
Northwestern Campus in the Norris Center and at D&D Foods on Noyes Street. 
 
Audio Visual Equipment. The Seminary maintains VCRs, DVD players, computer/video 
projectors, and other technical equipment for academic programs.  This equipment can be 
checked out for classroom use by filling out a form in the mail room.  The equipment and 
set-up is supervised by a student on a work-study contract.  Equipment is not available for 
personal use. 
 
Information Sharing 

Bulletin Boards. The current week's events and worship schedules are posted on 
the bulletin board next to the student/spouse mailboxes.  
Other Announcements. Other special announcements will be distributed to the 
mailboxes located in the Seabury-Wheeler building, or by email through the 
Seabury Bulletin.  Family members should check the student mailboxes as well as 
those in the residences.   To make an email announcement to the community, 
send a copy of the announcement to seabury.bulletin@seabury.edu and designate 
it "for circulation to the community." 

 
Calendar. An academic calendar is distributed each academic year prior to the opening of 
the fall semester. 
 
Computing.  A computer lab with 24-hour access is available for student use.  All 
machines are equipped for internet access.  No personal files should be stored on seminary 
computers, and no personal programs should be loaded.  Students should erase any e-mail 
downloaded onto a school computer.  All students are given a Seabury e-mail account and 
internet access through Northwestern University. The Seabury e-mail account is the 
account that will be used for all official communications and students are responsible for 
maintaining the account and checking it regularly.  Students wishing to maintain e-mail 
accounts through other service providers are welcome to do so.  For convenience, the 
Seabury account can be set for forward e-mail to another service provider.  However, for 
class use, students will need to use their Seabury account. 
 
Seabury computers, particularly those maintained in the computer lab and for classroom 
presentations are provided for educational use, and it is expected that they will be used 
appropriately.  The Seminary reserves the right to place restrictions on seminary equipment 
to prevent unauthorized or inappropriate use. 
 
Fax. Students may send or receive faxes using the fax machine in the workroom in the mail 
room.  The number is (847) 328-9624. 
 
Health and Hospitalization Coverage.  All students are required to be covered by some 
form of medical insurance. Seabury students may purchase health insurance through 
Northwestern with clinic care included.  See the Finance Office for more information.  
Students who were born after 12/31/56 are required by state law to demonstrate proof of 
immunization to measles, mumps, rubella, diphtheria, and tetanus before enrolling in a 
full-time program of study at a post-secondary institution. 
 



 

 
 

58 
 

Mail Delivery. Mail is delivered each day to student, staff, and faculty mailboxes.  
Outgoing stamped mail may be placed in the box by the student mailboxes and will be 
picked up by the mail carrier delivering seminary mail.   
 
Photocopying. Students are expected to use the copier in the Library for duplication of 
class papers.  Office copiers are not for personal use.  If a student has been asked by a 
faculty member to duplicate material for a class presentation, the student can fill out a copy 
request form in the Academic Affairs Office, and the copying will be done by office staff. 
 
Students may submit special ordos to the Academic Affairs Office for photocopying; 
material must be submitted 24 hours in advance of the time needed.  Ordos that will 
require copying more than two double-sided pages must have the prior approval of the 
professor of liturgics.  Students may arrange for color copying and/or longer ordos to be 
copied elsewhere at their expense. 
 
Publications. There are a number of Seabury Publications: 
 Crossroads, published quarterly 
 Seabury Customary, published annually and distributed to all students and faculty 
 Student Handbook, published annually and distributed to all students, staff and faculty 
 User's Handbook, The United Library 
 The Student/Staff/Faculty Directory, published annually 
 
 
Safety and Security.   
 
Keeping each other  safe  i s  everyone’s  re sponsib i l i ty .   
 
Many people are not aware that when they unlock a door to let themselves in that they 
have in fact left the door unlocked behind them.  The door will appear to be locked (if 
pushed, the door doesn’t move). However, from the outside anyone can move the door 
handle, which has been left unlocked.  THEREFORE, anytime that you unlock the doors 
please be sure to relock them behind you. (If you have questions on how to relock the 
doors, please see a member of the Maintenance staff.) 
 
Also, please make sure that apartment entrances are never propped open; make sure that 
all doors are pulled closed completely behind you (especially Junkin); and do not use the 
Refectory kitchen back door.  This is not an exit. 
 
 
EMERGENCY PROCEDURES 
 
Seabury is committed to insuring that a safe workplace and learning environment is 
everyone’s priority.  Unfortunately, even the best attempts cannot eliminate accidents or 
emergency situations.  The following procedures provide resources and instructions so that 
every member of the Seabury Community will know how to respond to an emergency 
situation. 
 
SEABURY FIRE SAFETY PROCEDURES AND RULES 
 
When you first move into either the dormitories or apartments, familiarize yourself with 
the location of fire alarm pull stations, stairways and emergency exits.  You should plan for 
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a primary and an alternate means of emergency escape and become familiar with fire 
fighting equipment in or near your living and work areas.  Read the instructions on the fire 
extinguishers.  Seabury’s primary concern in case of a fire is your safety and the safety of 
others in the building. 
 
In Case of Fire: 
 

1. Stay calm. 
2. Always sound the building fire alarm immediately.  If the alarm fails to operate, 

warn other occupants by knocking on doors and shouting warnings. 
3. Call 911 from a safely located phone.  Give as much information as possible to the 

dispatcher.  Do NOT assume that someone else has already notified the Evanston 
Police.  The Police will immediately notify the Fire Department and dispatch 
officers to the scene.  Do not hang up until told to do so by the dispatcher. 

4. Before opening the door, feel it with the back of your hand.  If it is hot, do the 
following. (if it is not hot, go to step 5.) Do not open the windows, unless you are 
having trouble breathing.  Seal cracks around the door with towels, tape, bed 
clothing to keep out the smoke.  If you are trapped, hang a sheet, jacket, shirt or 
other object out the window that will attract attention.  Shout for help.  Call 911 
and tell them that you are unable to get out of your room.  They will be in radio 
contact with officers at the fire.  Remain calm until the firefighters reach you.  
Their first duty at a fire is to search for persons trapped in the burning building. 

5. If you are able to leave the room, do so immediately. Take your key with you in 
case you are forced to return. Close all doors behind you as you exit.  Go to the 
nearest exit or stairway. DO NOT USE AN ELEVATOR.  If smoke, heat, or fire 
blocks your exit, go to an alternate exit.  For those in the third floor rooms in 
Junkin Hall, the alternate exit may be the ledges outside the common rooms. If all 
exits from a floor are blocked, go back to your room and follow the procedures 
described above in 4. 

6. If smoke is present, keep low to the floor.  Take short breaths to avoid inhaling 
any more smoke than necessary. 

7. Leave the building immediately.  When the Evanston Police or Firefighters arrive, 
direct them to the fire. 

8. After exiting the building, do not congregate at or around the building exits.  
Follow the directions of Evanston Police or firefighters.  DO NOT REENTER 
THE BUILDING  FOR ANY REASON UNTIL THE FIRE DEPARTMENT HAS 
DECLARED IT SAFE. 

9. IF YOU HEAR THE FIRE ALARM follow steps 4 through 8 above. 
 
 
SEABURY TORNADO PROCEDURES AND RULES 
 
Emergency services personnel from the City of Evanston keep a watchful eye on weather 
conditions and warn the populace of impending tornadoes.  Civil Defense sirens will 
sound a continuous three-minute unwavering blast in the event a tornado has been sighted 
and the National Weather Service has issued a tornado warning.  In the event of a tornado 
warning, residents should take the following steps: 

1. If inside a building, go to an interior hallway or other enclosed area on a lower 
floor and away from windows. 

2. Avoid large rooms (i.e., the refectory) where roof collapse may be more likely to 
happen. 

3. If you are outside when the siren sounds, seek shelter indoors. 
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4. Avoid rooms with windows 
 
SEABURY SECURITY PROCEDURES AND RULES 
 
Keeping each other safe is everyone’s responsibility. 

1. All room doors should always be locked, especially when residents are not in the 
room.  Required stairway fire doors shall be kept closed at all times. 

2. Outside doors in the main part of the building may be used after hours but must 
be relocked from the outside, immediately.  The older heavy outside doors must be 
pulled shut so that they relock themselves. 

3. If you are locked out of your room or apartment during the day, see the 
Maintenance or Finance office for a temporary key.  If you are locked out at night, 
call Security: 847-343-2444. 

4. If a person is trespassing on Seabury property, call Security 847-343-2444 or 911. 
 
 
During evenings, weekends, and holiday breaks, use the following numbers in the order 
given to report flooding, leaking pipes, water temperature problems, heating problems, and 
broken locks, doors or windows. 
 

On Call Emergency Numbers 
Wolf Waldert   847-343-4549 
Jessie Garcia  847-343-4547 
Student Security  847-343-2444 

 
 
 
PASTORAL RESOURCES 
 
Various sources of pastoral support exist for students at Seabury.  Some of them are 
internal.  Others are external.  Some focus on general pastoral support.  Others are of a 
more therapeutic nature.  All students are encouraged to avail themselves of pastoral 
support as necessary. 
 
Internal Sources of Pastoral Support 
 

The Dean and Faculty.  Seabury’s faculty and dean serve as advisors and pastors 
within the community.  All of the clergy members have had pastoral training, and 
the lay members of the faculty also see their pastoral role as an important 
dimension of their work. 
 

 
External Sources of Pastoral Support 
 

Local clergy. Clergy are available in local congregations for pastoral conversation. 
 
Spiritual directors.  A list of spiritual directors is available on the circulation desk at 
the United Library. 
 
The Northwestern University Health Service.  For those enrolled in the Northwestern 
Health Service, there is a assistance available through Counseling and 
Psychological Services (CAPS), 847-491-2151.  (After hours 847-491-8100) 

On Call Emergency Numbers: 
 Wolf Waldert   847-343-4549 
 Jessie Garcia   847-343-4547 
 Student Security       847-343-2444 
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The Cathedral Counseling Center.  One of Chicago’s finest counseling sources is 
sponsored by the Episcopal Church.  The central office is located at St. James’ 
Cathedral (671 North Wabash Avenue, Chicago 60611) and there is an Evanston 
satellite located at St. Mark’s Church.  Phone 312-337-5874.  Fees are based on a 
sliding scale ($10 to $110). 
 
The Samaritan Institute.   There are sites in Evanston, Winnetka, and Wilmette for 
this highly regarded counseling organization. Phone: 847-446-6955.  Fees are based 
on a sliding scale ($40 to $130); on occasion fees can be less for students.  
Insurance accepted. 
 
The Center for Religion & Psychotherapy of Chicago offers individual, couple, and 
group psychotherapy at sites in Chicago, Evanston, Oak Park, and Lake Bluff.  
Phone: 312-263-4368, x9090.  Fees are negotiated with the individual therapists 
and are in the $50-$100 range. 
 
Crisis Hotline.  For immediate assistance in a crisis:  The National Hopeline 
Network: (24 hours a day, 7 days a week) 800-784-2433 
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COMMUNITY COUNCIL 
 
 

Community Council Structure with Guidelines 
 
 
 
 
 
 
 
 
 
 
 
I. Introduction 
The Seabury-Western Community Council will be the umbrella organization for the life 
and ministry of the student body. This new model of student government is the product of 
a period of discernment that involved all members of the Seabury Community.  As of May 
2008 this document replaces all preceding documents regarding the Student Government’s 
(or Community Council’s) structure and/or by-laws. 
 
II. Membership 
Any full or part-time student whose primary registration is at Seabury-Western Theological 
Seminary and who has paid the Student Activity Fee is a member with voice and vote in 
the Community Council. 
 
III. Value-Based Planning 
At the beginning of the academic year, the community convener, ministry team chairs, and 
the class conveners will work with the larger community to devise a work plan that reflects 
the values and interests of the community for the  academic year. It will be the prerogative 
of each committee to implement the portion of the work plan that pertains to its area of 
focus. 
 
IV. Expectations 
All students are members of the Community Council with voice and vote. It is expected 
that all students participate in the Community Council, including attendance at monthly 
Community Council meetings. 
 
V. Ministry Teams 
The Ministry Teams as a whole represent the shared ministry of the student body. These 
ministry teams work collaboratively and participation in one team does not exclude 
participation in any or all of the others. 
 
The Community Relations Ministry Team is responsible for communicating student body 
concerns to the larger institution. This includes Academic Affairs, Faculty, Student Services 
and the Board of Trustees. Elected position(s): Chair of the ministry team (to serve also as 
Representative to the Board of Trustees); Student Representative to the Faculty and 
Academic Affairs  

Community  
Convener  

Community  
Relations Ministry 
Team  

Community 
Enrichment 
Ministry Team  

Social Justice and 
Outreach  
Ministry Team  

Communications 
and Stewardship 
Ministry Team  

Worship Ministry 
Team  
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Former Group(s)/Position(s): Representative to Academic Affairs, Representative to Faculty, 
Student Services Committee4 
 
The Worship Ministry Team is responsible for overseeing the worship life of the 
community.  The Chair of the Worship Ministry Team is an elected position. The Director 
of Music is part of this team. 
Former Position(s): MC Coordinator, Publicity Chair, Scribe, and Anti-Racism liaison. 
 
The Social Justice and Outreach Ministry Team is responsible for generating awareness 
about peace and social justice. The group will also provide opportunities for students to get 
involved in various outreach/advocacy programs. The Student Chair of the Anti-Racism 
Committee will serve on this ministry team. Elected position: Chair of the ministry team 
Former Group(s): Breck Society, Episcopal Peace Fellowship, Seminarians for Worker Justice, 
Mosaic, Epiphany, E-Team. 
 
The Community Enrichment Ministry Team is responsible for sponsoring leisure and 
enrichment opportunities. This may include social events, lecture series, ecumenical events, 
athletic events, art exhibits, and support for spouses and significant others. Elected 
position: Chair of the ministry team  
Former Group(s)/Position(s): Social Committee, Athletic, Art Council, Lecture Committee 
 
The Communications and Stewardship Ministry Team is responsible for promoting 
Community Council events, enhancing the communication efforts of the community, and 
overseeing the finances of the Community Council. This ministry team will create the 
yearly budget and help maintain the community calendar. The Treasurer will serve on this 
ministry team. Elected position (s): Chair of the ministry team, Treasurer  
Former Group(s)/Position(s): Secretary, Treasurer 
 
VI. Officers 
The Community Council has up to eight positions elected by the Student Body: 
Community Chair, Community Relations Chair, Community Enrichment Chair, Social 
Outreach Chair, Communications and Stewardship Chair, Worship Chair, Student 
Representative to the Faculty and Academic Affairs, and Treasurer. Each class will elect at 
least one class convener. Class conveners and Ministry Team Leaders can run for 
additional offices. Ministry Team Chairs take leadership in structuring their given ministry 
focus and empowering students to serve in those areas. All decisions made by Ministry 
Team Chairs shall be made in consultation with the community. 
 
The Community Convener will be responsible for calling, conducting, and setting the 
agenda for the monthly Community Council meetings; will serve as one of the two Student 
Representatives to the Board of Trustees; and will meet with the Dean on a regular basis. 
Furthermore, the Community Convener is responsible for the coordination of ministry 
teams and accountability of ministry chairs. 
 
The Community Relations Chair will be responsible for facilitating the work and meetings 
of the Community Relations Ministry Team. The chair will be responsible for reporting 
the ministry team’s work at Community Council meetings. The chair will also serve as one 
of the two Student Representatives to the Board of Trustees. 

 
                                                             
4 This does not imply that the ministry teams need to incorporate all of the former 
groups/positions.  



 

 
 

64 
 

The Worship Chair will be responsible for facilitating the work and meetings of 
the Worship Ministry Team. The chair will be responsible for reporting the ministry team’s 
work at Community Council meetings. 

 
The Social Justice and Outreach Chair will be responsible for facilitating the work 

and meetings of the Social Outreach and Concerns Ministry Team. The chair will be 
responsible for reporting the ministry team’s work at Community Council meetings. 
 

The Community Enrichment Chair will be responsible for facilitating the work 
and meetings of the Community Enrichment Ministry Team. The chair will be responsible 
for reporting the ministry team’s work at Community Council meetings. 
 

The Communications and Stewardship Chair will be responsible for facilitating 
the work and meetings of the Communications and Stewardship Ministry Team. The 
Communications and Stewardship Chair will serve as the scribe at Community Council 
meetings.  The chair will be responsible for reporting the ministry team’s work at 
Community Council meetings. 
 

The Treasurer will be charged with overseeing the finances of the Community 
Council. The treasurer is a member of the Communications and Stewardship Ministry 
Team. 
 

The Student Representative to the Faculty and Academic Affairs will represent 
the student body at Faculty meetings and Academic Affairs meetings. The Student 
Representative to the Faculty and Academic Affairs will serve on the Community Relations 
Ministry Team. 
 

The Class Conveners will represent their respective classes at Community Council 
meetings. They are responsible for facilitating class meetings and addressing concerns that 
come out of those meetings. 
 
VII. Meetings 
The regular meetings of the Community Council will be held once a month from October 
through May. It is expected that all students participate in the Community Council, 
including attendance at monthly Community Council meetings. 
At the monthly community meetings, the Community Convener will provide an 
opportunity for the ministry chairs to report on the work and decisions made by the 
ministry teams and/or the ministry chairs. If a situation arises where there is a serious 
objection to a decision, a member of the community may make a motion to veto that 
decision. In such a case, following a period of discussion, all students present will vote and 
the veto will be enacted if and only if a two-thirds majority or greater is reached. 
 
VIII. Elections 

Class conveners will be elected by the respective classes by the end of the Spring term 
with the exception of the incoming junior class. Beginning in January 2007, the 
Community Council election will take place at the end of Fall term. 
 
IX. Funding 
The Student Activity Fee will be collected annually from all persons enrolled in a degree or 
certificate program at Seabury-Western Theological Seminary at the beginning of the Fall 
term by Bursar of the Seminary and placed in the account of the Community Council. 
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At the beginning of the academic year, a budget for the Community Council will be 
created. Ministry teams must submit an itemized funding proposal by the October 
Community Council meeting.  The budget will be presented at the November Community 
Council meeting and will be voted on by those present. 
 
X. Amending this Document 
 
Any proposed amendment to this document must be publicized to the student body with 
reasonable notice before the meeting where it is ratified.  The amendment will be 
considered ratified if, after a period of discussion, a two-thirds (2/3) majority of members 
present and voting are in favor of the amendment. 
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COMMUNITY 
 
ADMINISTRATIVE COMMITTEES 
 
Academic Affairs Committee.  This committee will be chaired by Academic Dean Ellen 
Wondra. Its members include two student representatives and the Registrar.  The 
Academic Affairs Committee governs all matters of academic policy.  Students who desire 
exceptions to the written academic policies of the seminary should petition this committee.  
The committee also reviews all new course proposals and adjunct faculty and makes 
recommendations to the full faculty about these and about matters of curriculum. 
 
Administrative Committee.  The Seabury Administrative Committee's membership 
includes the Dean and President, Vice President for Advancement, Academic Dean, 
Director of Finance and Administration, and Director of the United Library.  The 
purposes of the committee are: 

 Collaborative administrative decision-making. 
 Visioning and planning for the ongoing operations of the seminary. 

The Administrative Committee generally meets once or twice a month.  Issues requiring 
advice or decision-making from an institution-wide perspective are addressed at each 
meeting.  Seabury community members are asked to bring matters to the attention of the 
Committee through its members. 
 
Program Areas Committee.  The Directors of the Program Areas meet on a regular basis 
with the Dean and President and others to coordinate program offerings, plan future 
programs, and share information.  Seabury community members are asked to bring matters 
to the attention of the Committee through its members. 

Building Faith Communities: Susan Harlow 
Equipping People for Ministry: Ellen Wondra 
Enriching People in Their Faith: Elizabeth Butler 
 

 
STUDENT GROUPS 
 
 
Beatitudes Society 
The Beatitudes Society chapter at Seabury-Western Theological Seminary is the umbrella 
organization for social justice and outreach. The Outreach/ Social Justice Ministry Team 
and Beatitudes Society do the social justice work previously done by the Breck Society.   
 
The Beatitudes Society develops and sustains emerging Christian leaders at seminaries and 
divinity schools as they study, teach, and practice the prophetic wisdom of Jesus as 
expressed in the Beatitudes.  School chapters are at the heart of the Beatitudes Society.  
Chapters create campus communities of students and faculty who gather together for 
action, reflection, and prayer in the spirit of the Beatitudes.  Chapter activities supplement 
curricula, offering members the opportunity to gain a deeper understanding of what it 
means to be prophetic leaders in the world today.   
 
Caritas is a volunteer ministry designed to assist members of the community with short-
term emergency needs including but not limited to bringing communion to those unable 
to be present, illness, crisis support, and various other types of emergencies.  Participation 
in Caritas is strictly confidential unless you request us to share your concerns with the 
community.  Not currently active. 
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Epiphany is a group for gay and lesbian students, faculty, staff, and their allies.  The 
Epiphany organization works to increase awareness of the gifts of gay men and lesbians in 
the Church and to celebrate their ministries.  Not currently active. 
 
Environmental Committee 
 
Hilda's Place  Not currently active. 
 
Mosaic is a gathering of students of color that meets monthly to support each other, pray 
and study Scripture together.  Not currently active. 
 
St. Leonard's House  Not currently active. 
 
 
OTHER GROUPS 
 
Seabury Council. Seabury Council is a group of lay and clergy interested in Seabury and its 
programs (and theological education in general) who act as a sounding board for new ideas 
and as ambassadors to the wider community.  There is a minimum of two events scheduled 
each year specifically for the Council and they are included in other events and learning 
opportunities throughout the year. 
 
Woman's Board. The Woman's Board is composed of Episcopal women representing 
churches throughout the Chicago area. Organized in 1956, the Woman's Board supports 
the Alden Drew Kelley Scholarship, gives an award to an outstanding woman student, and 
cooperates with the seminary in advancing its interests in the community. 
 
 
FACILITIES 
 
ROOM RESERVATIONS 
The seminary space is limited and rooms are sometimes used by outside groups as well as 
by students, faculty, and staff, so use of public rooms or classrooms must be reserved in 
advance.  To reserve non-classroom space, see Ron Fox in the Dean's Office.  To reserve 
classroom space, see Peggy Pearson in the Academic Affairs office.  These reservations will 
appear on the calendar for the specific space, which will be kept in the Dean’s office. 
 
 



INDEX
 
Abuse, 45 
Academics, 7 
Administrative Committees, 69 
AIDS, 44 
Alcohol, 46, 48 
Anti-Discrimination, 36 
Assault, 49 
ATM/Cash Station, 60 
Audio-Visual Equipment, 60 
Auditing, 24 
Awards, 36 
Bulletin Boards, 60 
Calendar, 60 
Cancelling courses, 24 
Canonical Requirements, 19 
Chapel, 33 
Clearance, 24 
Community, 69 
Community Council, 65 
Computers, 60 
Course Evaluations, 22 
CPE, 24 
CPE, fee, 56, 59 
Cross-Registration, 14, 25 
Degree and Certificate Programs, 7 
Degree Completion, 17 
Disciplinary Action, 44 
Disruption, 45 
Doctor of Ministry (D.Min.), 8 
Drop/Add, 23 
Drugs, 46, 48 
Email, 60 
Emergencies, Financial, 56 
Emergency Procedures, 61 
Facilities, 70 
FAFSA, 57, 58 
Fax, 60 
Fee, student body, 56 
Fees, Payment, 56 
Financial Aid, 56, 57 
Financial Information, 55 
Firearms, 45 
Forgery, 45 
Full-time, 21 
Gambling, 45 
GOEs, 21 
Grades, 15, 17, 18 
Graduation fee, 56 
Harassment, 50 
Hate Crime, 45 
Hazing, 44 

Housing, 55 
Immunization, 61 
Incompletes, 25 
Independent Study, 25 
Information, 60 
Information Security Policy, 41 
Information that Applies to Masteres Level 

Students, 16 
Institutional Policies, 36 
Insurance, 59, 60 
Internet access, 60 
Late work, 18 
Leave of Absence, 26 
Licentiate, 15 
Loans, student, 57, 58 
M.Div., 11 
Mail, 61 
Maintenance, housing, 55 
Making Excellent Disciples Program, 35 
Middler, 21 
Noise, 52 
Numbering, courses, 23 
Off-campus programs, 26 
Other Groups, 70 
Overloads, 26 
Parish work, 26 
Parking, 55 
Part-time, 21 
Pastoral Resources, 63 
Photocopying, 61 
Plagiarism, 19 
Pre-Class Assignments, 27 
Probation, academic, 21 
Publications, 61 
Refund of tuition, 59 
Rent, payment, 56 
Residency, 15 
Respect, 37 
Retreats, 14 
Safety and Security, 61 
Security, 55 
Security deposit, 56 
Senior, 21 
Service, 14 
Sexual Misconduct, 52 
Smoking, 55 
Spiritual Direction, 14 
Spiritual Formation, 13 
Spouses, 28 
Student Groups, 69 
Student Life and Services, 55 



 

 
 

69 
 

Student Rights, 37 
Student Status, 21 
Students Living with Disabilities, 42 
The United Library, 31 
Therapy, 46 
Transcripts, 28 
Transfer credit, 28 
Transfer students, 28 

Tuition/Fees, 59 
Unclassified, 21 
Veterans, 53 
Withdrawal, 29 
Work-study, 56, 58 
Worship, 13, 33 
Writing Skills, 19 

 


